YalikoBCcKHii ropoacKkon oKpyT
IlepMcrkuid kpad
AIMMHUCTPALMS T'OPOJA HAMKOBCKOI'O
HOCTAHOBJEHHME

22.04.2019 863

Ne
‘006 YTBEPKIAEHAH
aAMHHHCTPATHBHOIO perjiaMeHTa 10
NpeioCTABACHHI0O MYHHIHNAJABLHOH
YCJIYIH "IlpeaocTapaenne
APXHBHBIX CHPABOK"

B coorsercTBun ¢ DenepansheiM 3akoHoM oT 27 mrong 2010r. Ne 210-®3 «O06
OpraHu3allii IIPEeNOoCTaBNeHNs TOCYHAPCTBEHHBIX W MYHHIMHANIBHBEIX  YCIYI»,
QenepansyeiM 3aKoHOM 0T 06 oktsadpst 2003 r. Ne 131-03 «O6 obmux npuHIMIAX
OpTaHU3aIH MECTHOTO CaMOyIIpaBileHns B Poccuiickoit Meepanym», Ha OCHOBAHAH
Ycrara HalKOBCKOTO rOPOICKOIO OKpyTa

MOCTAHOBIA:

1. VYTBepoute  mpuilaraeMblii = aAMHHHCTPATHBHBIM  periaMeHT 1o
IIPENOCTARJIEHHIO MyHHIUIANbHOH yeiyrH «[IpenocTaBnenne apXuBHEIX CIIPABOKY.

2. llpuwsHaTe  yTpaTHBHIIMMH  CHJIYy  IIOCTAHOBIEHHS  aJMHHHCTPALMH
YallkoBCKOro MyHMIMNATBHOTO palfoHa:

ot 23 mions 2016r. Ne 568 «O0 yTepxIeHNH afMHHUCTPAaTHBHOTO periaMeHTa
10 NpeJOoCTaBJIeHHIO MYHHIUNAIBHOH yciyrnm «llpemocTaBneHHe apXMBHEIX
CHIPaBOK»;

ot 6 ampens 2017r. Ne 358 «O BHeceHWH H3MEHEHMH B aIMHHHCTPATHBHBIN
pernaMeHntT IIo OPEeIOCTaBIeHNI0 MyHMuMnansHoi yeayru «IlpemocraBnerue
apXMBHEBIX CIPaBOK, YIBEPKIOEHHBIA [TOCTAHOBICHUEM aIMHUHHCTpalmuH YaHKOBCKOTO
MYHHIHOAILHOTO paiioHa oT 23 uroHsg 2016r. Ne 568».

3. IlocTanoBneHNe ONMYONUMKOBATE B MYHHIIUIANBHOW razere «Orum Kambi» H
pa3sMecTUTE Ha OGHIHATEHOM caiiTe aJMUHUCTpaluy ropoaa YalKoBCKOro.

4. TTocTaHOBIEHHE BCTYIIAET B CHITY IIOCIIE €TI0 O(QHULHATBHOTO OMyOIMKOBAHHS.

5. KonTpone 3a uCHONHEHHEM IIOCTAHOBIEHHS BO3JIOKHTEL Ha 3aMECTHTEs
riaBsl  aJMUHMCTpaluH ropoja YalkoBckoro, pykoBomuTens anmapara A.B.
AradoHoBa.

H.o.rnase! ropoaa YaitkoBcKoro —
FJIaBBl aAMUHHACTpalMU ropoga HalKoBCKOro A.B.AradonoB

AMUTTA



YTBEPXKXIEH
OCTAHOBICHHEM
AIMUHHUCTPALUN
ropofa YalikoBcKoro
otT 22.04.2019 No 863

A,ﬂMHHHCTpaTHBHBIﬁ periraMenT
IO NpelocraBjJAcHHIO MYHHHHHaJ'IbHOﬁ YCIYIru
«IIPEIKOCTaBHeHHe APXHBHLIX CIIPABOK»

1. O6uHe nonoxkeHus

1.1. AIMHHHUCTPATUBHBIN pernaMeHT IO IPENOCTABICHHIO MYHHIMITAILHOR
yeayra  «llpemocTaBieHHe apXHMBHBIX CIpaBOK» (fanee — aIMHHUCTPATHBHEIH
pernaMeHT, MyHUIUIANbHAas yciIyra) pa3paloTaH B HelsSX TMOBBIIIEHHS KadvecTBa
IIpeIOCTARNCHU MYHHIMOATRHOH YCIYTH, W OIpeldessdeT IOCHeJOBaTENBHOCTL H
CPOKM aIMHHHUCTPAaTHUBHBIX Ipolenyp (IefcTBHi), OCYIIECTBISEMBIX O 3arpocy
Gu3MYecKOro WM OPUANYECKOro Jiuia THO0 MX YHOTHOMOYEHHBIX IpeicrasuTeneil
(manee - 3asBHUTENb) B IIpelleliaX YCTAHOBIEHHEIX HOPMATHBHEIMH ITPABOBEIMH aKTAMH
Poccuiickoii  ®epepauuu, Ilepmckoro Kpasd TIIOMHOMOYHH B COOTBETCTBHH ¢
Tpebosanusamu  PepepansHoro 3axoHa ot 27 wmroms 2010r. Ne 210-@3 «06
OpraHH3alliH IPEeNOCTaBIEHHS NOCYAAPCTREHHBIX U MYHUITHTIATBHBIX YCITYTH.

1.2. MyHHIUnaNBHAasT yciyra NpefocTaBlIAeTcsd B paMKaX pellleHus BOIIpoca
MeCTHOrO 3HaueHHd «llIpemocranenus apxMBHBEIX CIOPaBOK»,  YCTAHOBIEHHOTO
ITyHKTOM 22 cTathd 16 ®@enepansHoro 3axkoHa oT 06 okTaOpsa 2003r. Ne 131-d3 «06
obIIMX MpPHHIHIAX OpraHM3aliMd MECTHOIO CaMOylpaBleHHs B Poccuiickoi
Denepannm.

1.3. B xauectre 3aspuTencH BRICTYNAIOT hH3HYECKUE JTHIIA, FOPUIHUECKHE JTHIA
(nanee — 3asBHUTENR ).

1.4. Ot wumeHm 3asgBuTens MOLYT BBICTYNATh JIHNA, HMEIOIIHE T[IPABO B
COOTBETCTBHHM C 3aKOHOHaTelnbCcTBOM Poccmiickoil  Qenepaldy NpeacTaBIisTh
UHTEpEeCHl 3asABHTENA, NUOO Juia, YIOJHOMOYEHHBIE 3aiBUTENEM B MOPSIAKE,
YCTAHOBIEHHOM 3aKOHOJAaTenbCcTBOM Poccuiickoit ®eneparmm.

1.5. MynuuunaneHoe  OOKETHOE  yupexxaeHHe «ApxuB  Yaiikosckoro
TOPOACKOTO OKpyra» (nanee - Oprad, TpeXOCTaBISIOMME MYHHIMIIAILHYIO YCIYTY),
pacroloXeH o azapecy: yn. Jlenuna, x. 61/1, xab6. 41, r. Yaiikosckuli, [lepMmckuii
Kkpai, 617760.

I'padux paboTsr:

IIOHEeNbHUK - yeTBepr ¢ 08:30 mo17:45;
NATHHANA ¢ 08:30 mo 16:30;
HepepeIB Ha oben ¢ 13:00 1o14:00;

cyb60Ta, BOCKpeceHbe —  BBIXOAHBIE JIHH.



I'paduk nmpuema noceTHTENEH:

IIOHEIENBLHHK ¢ 08:30 mo17:45;

cpena ¢ 08:30 no 13:00;

IS THHIIA ¢ 08:30 no 13:00 (mocnegusgd nATHHIA MecsIia -
CaHUTapHBIA NeHE, IpUeMa HerT)

IIEpEPEIB Ha 00e) ¢ 13:00 no14:00;

cyb00Ta, BOCKPECEHDbE ~ BBIXOIHEIE THH.
KonraxTrele TeaedoHsl: 8(34241)2-36-95, 8(34241)4-40-35, daxc 8(34241)2-36-95.

Anpec oduuManeHOro caffiTa opraHa, NPENOCTABIIONIErO MYHHITHIIANBHYO
ycayry B cetH «HMHTepHer» (nanee — odunuagbHBIM ca#iT), CoOIEpIKallero
ugGopManMI0 O  MOpgAKe — TPeNOCTAaBIEHMS  MYHHUMNAIGHON  YCIOyTH:
http://chaikovskiyregion.ru/

Anpec (enepanpHol rocyqapcTBeHHOH WHGMOPMANMOHHOM CHCTeMbl «EMHEBI

nopTan rocynapcTBeHHBIX u MYHULIHTATBHBIX ycayr (bymaxmmi)»:
hitp://www.gosuslugi.ru(nanee — EnuHBIA nNOpTan npH HAIHYMH TeXHHYECKO
BO3MOXXHOCTH).

Ajipec SIEKTPOHHOMH HOYTHI I HanpaBleHus oOpallleHuil 10 Bompocam
IpeNOCTABIEHHS MyHUIUIIaNbHOK yenyrn: Archive@tchaik.ru.

1.6. 3asBuTeny BIOpaBe MONYYUThP MYHHIHNAILHYK YCIYIy 4Yepez KpaeBoe
TOCyIapCTBEHHOE ABTOHOMHO® yupexIeHue «Ilepmexuii KpaeBoi
MHOTO(YHKIIHOHANEH bIi LHEeHTP penoCTaBIeHIA rOCYAapCTBEHHBIX 153
MYHUIMIIANBHBEIX ycryr» (namee - MOII) B COOTBETCTBHH € COITALIEHHEM O
B3AQMMOJIEHCTBMH, 3aKMIOUeHHBIM Mexay MOPIl u agMmuEHcTpanwed ropoza
YHalikoBckoro (Janee — cornamenye O B3aHMOICHCTBHH), ¢ MOMEHTA BCTYIUICHHS B
CHJIY COTTIAIEHHS O B3aHMONEHCTRIH.

Hupopmanusg o MecTe HaxXOXAEHHS, CIPABOYHBIX TeiepoHax u rpadukax
pabotel Qunnanos M®II conepxutcs Ha odunmansHoM cadite MOII: http:/mfc-
perm.ru.

1.7. Madopmannsd mo BOIpocaM IIPENOCTABIEHWsS MYHHIMIANLHEIX YCIYT, H
YCIIYT, KOTOpPBIE SBIIIOTCS HEOOXOOUMBIMH M 00S3aTENBHBIME JJiA TIpeIOCTaBIEHHS
MYHUIHIIANBHOR YCIYTH, IPeIOCTABIISETCS:

1.7.1. na MHQOPMAUMOHHBIX cTeHNax B 3naHuu Oprasa, IpeioCTABISIONIETO
MYHUIAIANEHYIO YCIYTY;

1.7.2. va ounmanbHOM caiite;

1.7.3. va EnunoM nopraie;

1.7.4. nocpencTsoM myOIHKalUK B CPeICTBAX MAaCCOBOH MHMDOPMALIUK, M3 IAHNT
HHOOPMAIIHOHHLIX MaTepuanos (Opouop 1 OyKIeToR);

1.7.5. ¢ mcronp30BaHHEM CpPeICTB TeNeOHHOU CBI3H;

1.7.6. mpu nuaroM obpamenud B Opras, NpeRoCTaBIAIONIN MyHUIHIIATEHYO
yenyry, MOL[;

1.7.7. npu obpalieHny JOBEpEHHOTO JHla 3asBUTEN.



1.8. 3agBuTens wuMeeT MpaBO Ha HOJydeHHe HHPOPMALMK O XOIe
IPEeAOCTaBIECHHA MYHUIHMNATILHON YCIYTH € MCIIONb30BaHHEM CPeICTB Tele(OHHOMH
CBS3H, 3JIEKTPOHHOM II0YTH], EAMHOTO mopTana.

1.9. Ha urdopmanmoHHBIX cTeHOaX B 3naxuu Oprana, IpefoCTaBlIfOIIEro
MYHHLUNANIBHYIO YCIYTY, pa3Mellaercs clexyouas HHpopMarius:

1.9.1. u3Bredenns HW3 HOPMATHBHEIX IIPABOBBIX aKTOB, COMCPIKAIIHX HOPMEI,
PErIaMeHTHPYIOIIHE NeSTeNhHOCTb 110 IPEeJOCTaBIeHNIO MyHHIIUIATBH O YCIyIH;

1.9.2. u3Bredenns U3 TeKcTa afMUHUCTPATHBHOTO PeTTaMenTa,;

1.9.3. bnok-cxema nmperocTaBlIeHHs] MYHHLIMIANBHOH YCIyIH;

1.9.4. nepeunn TOKYMEHTOB, HEOOXOIMMBIX I IpeNOoCTaBICHUS
MYHHULUNAIBHON YCIYTH;

1.9.5. nepeveHs yciyr, KOTOpble ABIAIOTCS HEOOXONUMEBIMH ¥ 00si3aTeIbHBIMH
IJ1s IPEAOCTaBIIEHU S MYHHITUIIANBHOH YCIYTH;

1.9.6. obpasipr ohopMiIeHHS HOKYMEHTOB, HEOOXOIUMEIX ISl HpPEeA0CTABICHI
MYHUIUNANEHOH yCIyTrH, B TpeOOBaHIS K HIM;

1.9.7. vadopmanusd o MECTOHaXOXKIEHHM, CHPABOYHEIX TeNe(oHax, ailpece
opHUIMambHOrO caliTa H SIeKTpOHHOH mouTh, rpadmuke paborsr Oprana,
IIPENOCTaBISIIOWIEr0 MYBHIMIAILHYIO YCIYTY;

1.9.8. rpaduk npuema 3asBuTenell ZODKHOCTHBIMHU JTHIIAMH, MYHUIMITAILHEIMHA
cayxamuMu OpraHa, IpeloCTaBIsIONEr0 MyHHITHITATBHYIO YCIYTY;

1.9.9. uaopManus o cpokax NpesoCTaBICHUS MYHHUIIUIIATBHON YCIYTIH;

1.9.10. ocmoBaHus 111 OTKasza B I[IpUEME IOKYMEHTOB, HEOOXOAMMBIX IyIs
NpeAOCTaBAEHHS MYHUITUNIATHHOH YCIyTH;

1.9.11. ocrioBamus A5 0TKaza B MPENOCTABICHUH MYHHLIUIATBHON YCIYTH;

1.9.12. nopsaaox MHGOPMHPOBAHUS O XOJe HPEAOCTABIEHMS MYHHIIUIATLHOM
YCIIYTH;

1.9.13. nopsimox nory4eHus KOHCYJIIbTallHi;

1.9.14. mopsamox obxanopaHus pelieHuil, nelicrewii (6ezmeiicteus) Oprana,
IPENOCTABIAOMIEr0  MYHHMUMNAIBHYIO  YCIYTY, JMJOMKHOCTHBIX JIMI  Oprasa,
IPEIOCTARISIOLIEr0 MyHUIUIIATBHYIO YCIYTY;

1.9.15. unag nadopManus HeoOX0oHUMast INIs [IPEIOCTABICHHS MYHHIIHIATLHOMR
YCIIYTH.

2. CTanaapT npeaocTaBleHus MYHHIHNAIBHOMK YCJIYTH

2.1. HauMenoBanne MyHHIOHNaneHOR yciayrn «llpemocrapnenne apXuWBHBIX
CIIPaBOK».

2.2. OprasoM, yrnoJHOMOUYEHHBIM Ha NpeIOCTaBNCHAEe MYHULMITATLHOR YCIYTH,
asnserca  MyHununanpHOe OIOIDKETHOE  yupexlenwe «ApxuB UalKOBCKOIO
TOPOICKOro okpyra» (nanee - Opras, NpefoCTaBISIONINE MyHUIMITANBHYIO YCAYTY).



2.3. OpraH, NpefoCTaBIAIIINE MyHHIHIIABHYIO YCIYTY, He BIIpaBe TpeboBaTsh
OT 3asiBUTENSL:

2.3.1. mpeAcragneHus JOKYMEHTOB ¥ HHOOPMAalWH HIM  OCYIIECTBICHMS
NeHCTBUHA, NpPEINCTABIEHME MJIM OCYILECTBIEHHEe KOTOPEIX He WPEeIyCMOTPEHO
HOPMaTUBHBLIMU [IPABOBBEIMH aKTaMHM, PETYIMPYIOMIAMH OTHOIIEHHS, BOIHUKAIOUIHE B
CBSI3M C IIPEJOCTaBICHHEM MYHHUMNAIBHON YCIYTH;

2.3.2. mpeacTaBAeHHA  NOKYMEHTOB ¥ WHbOpMalumyd, B TOM  YHCIE
[IOATBEPKAAOINX BHECEHHE 3asiBUTEAEeM INaTH 3a IPeIOCTaBIeHHe MYHUITHITATBEHON
YCIYTH, KOTOpEIE HaxXOAATCs B PACHOPSIKEHUM Oprada IIPelOCTaBISIOIIErD
MYHUIHIANEHEIE YCIYIH, HHBIX TOCYAApCTBEHHBLIX OpraHoB, OpPTaHOB MECTHOIO
caMoyIIpaBJieHHs TH00 MOIBeIOMCTBEHHEIX TOCYAapCTBEHHBIM OpranaM MK opragam
MECTHOrO CcaMOYIPaBlI€HHSI OpraHu3alldi, YJacTBYIOINHX B IPEIOCTaBICHHH
IPEeIYyCMOTPEHHBIX YacThio 1 cTatel 1 Pepepansroro 3axona oT 27 utonsg 2010 r. Ne
210-03 «O6 opraHu3allii NPEeNOCTABNEHHS T'OCYINAPCTBEHHLIX H MYHHIIMIAIBEHBEIX
YCIYT» TOCYIHApCTBEHHBIX M MYHHHUNAIBHEIX YCIYL, B COOTBETCTBHH C
HOPMaTHBHBIMK IIPaBOBBIMH axTaMH Poccuiickoli @enepalud, HOPMAaTHBHBIMH
IpaBOBBIMH akTaMu [lepMckoro xpas, MyHHIIMIIATLHEIME TIPABOBBIMH aKTaMH, 3a
UCK/IIOYeHHEM [OKYMEHTOB, BKIIOUEHHBIX B ONpEeNeleHHBIH 4YacThio 6 crarem 7
BBIUIEHA3BaHHOIO (eliepalbHOro 3aK0Ha [epedeHb HMOKYMEHTOB. 3asBHTENb BIpPaBe
NpeJCTaBUTh yKa3aHHble NOKYMEHTHl H HH(OPMALMIO B OpraH, IpexocTaBILIIONIit
MYHHIUIIAIBHYIO YCAYTY, IO COOCTBEHHO MHUITHATHBE;

2.3.3. ocymiecTriAeHUs NeHCTBUH, B TOM HHCIE COTIACOBaHHM, HeoOXOMMMBIX
IS TIpENOCTaBIIEHHs MYHMUMNAJIbHOM YCIYTH M CBA3aHHBIX ¢ OOpallleHHeM B HHbIE
TOCYIapCTBEHHBIE OpPradbl, OpraHbl MECTHOI'O CaMOYIPaBIeHHS, OpraHH3alum, 3a
HCKITIOYEHHEM TIONy4eHus YCAyr H IOoJyd4eHHs ITOKYMEHTOB H WH(OpPMALWH,
NPENOCTABIAEMEIX B DPe3ydbTaTe IIPefoCTaBlIeHMs YCIYT, KOTOpPLIE SIBIISIOTCS
HEOOXOAMMBIME M 0013aTeNbHBIMY TS IPEIOCTABICHIS MYHUIIMTIANEHOH YCIIyTH.

2.4. Pe3ynbTaToM NpefocTaBleHus MYHUIIHIANBHOH YCIIYTH ABISETCS:

IpenocTaplieHre 3asBHTENIO0 apXMBHBIX CHPAaBOK @0 ¢opMe COMIACHO
IPUIOXKEHHUIO 2 K HACTOSIEMY PeriiaMeHTy;

BEIJayua JagBUTENIO OTBETa 00 OTKa3e B IPeJOCTABICHIH apXUBHEIX CIIPABOK.

2.5. O0mui cpoK NpeRoCTaBICHUS MYHWIHIANBHOM yciyru cocraBuser 30
KaJleHAapHEIX AHEH cO IHS MOCTYIUICHHS 3asABJCHHS M JOKYMCHTOB, O0S3aHHOCTH I10
IIPEIOCTABIEHHI0 KOTOPBIX BO3JIOXKEHA HA 3asBHUTENA, B OpraH, MpeloCTaBISIONTHI
MYHUIIUNAILHYIO YCIYTY.

2.5.1. Pemenne o rpenocTaBieHHd (00 OTKase B IPENOCTABICHHH) apXUBHEIX
CITPaBOK, HOJDKHO OBITh NPUHATO He Io3nHee 27 NHEH cO OTHA TPENOCTABICHHUS
3adBJICHHA U JOKYMEHTOB, O0A3aHHOCTh II0 MPEOCTABIEHHIO KOTOPEIX BO3JIOKEHA Ha
3agBHUTENS, B OpTraH, IPeNOCTaBNSIOMNH MYHHUKIIANEHYIO YCIYTY.

2.5.2. CpoK IpUHATHA pellleHHs O NPeOCTaBlIeHMH MYHHUMIAILHON YCIyTH B
cllydyae HAaIPaBJIEHWA 3a9BUTENEM JOKYMEHTOB, HEOOXOIHUMBIX B COOTBETCTBHH C



HOPMATUBHEIMU HpPaBOBBIMH aKTaMHM A I[IPEJOCTABIEHWsS MYHWUIIUNATEHOH YCIIYIH,
yepes MOL] ucumcngercs co aHs mepepaunm MDI] Taxwx DOKYMEHTOB B Oprad,
MPEROCTABNSIOMMA MYHHUNIATIBHYIO YCIYTY.

2.5.3. B ciy4yae npencraBieHus 3agBUTeNeM JIOKYMEHTOB, HEOOXOIMMEIX B
COOTBETCTBMH C HOPMaTHBHBIMH OPAaBOBBIMH aKTaMHM IS [PEIOCTaBIEHMS
MYHHMUMOAIBHOH ycayru, depes MOII cpox HNpuHATHA pelIeHHS O NPeIOCTABJICHHH
(00 oTkaze B IIPeIOCTaBIEHHM) apXUBHBIX CIPAaBOK UCUMCISETCS CO JHI Iepenadyu
M®I] Takux 1oKyMeHTOB B OpraH, NpedoCTaRMSOMINKA MYHHUHMIIAIBHYIO YCIYTY.

2.5.4. Cpok BbyIauM (HanpaplieHWs I10 aapecy, yKa3aHHOMY B 3ampoce o
IPEIOCTABICHUM MYHMUMIANEHONR yenyrH, nbo yepez M®II) 3agBuTento 1OKYMEHTa,
NIOATBEPKAAIOIEr0 IPHHATHE PEllleHHsd O IPeROCTaBIEHNH MYHHUIIUIAIBHOM yCIyry,
1ubo ImpHHATHE peineHus 00 OTKa3ze B NPedOCTABICHHH MYHHIHIAIBHOH YCIyra He
IOJDKEH IMpeBBINaTh 3 KaJeHIOApHBIX OHEH cO IOHS NPHHATHS COOTBETCTBYIOLIETO
pelIeHus. ,

2.6. llpegocTapieHne  MYHUIUWIIATBHOH  YCIYIH  OCYWIECTBIAETCA B
COOTBETCTBHH C:

Koncturynueit Poccutickoit ®enepaiu;

@enepansHbM 3akoHOM 0T 06 oxTabps 2003r. Ne 131-®3 «O6 obiux
INPUHIANAX OpraHU3alliU MECTHOTO caMoynpasieHus B Poccutickolt Penepanuny;

DenepansHBIM 3aK0HOM OT 22 okTa0ps 2004r. Ne 125-03 «O6 apxusHOM Jene
B Poccuiickoit ®enepanuny,;

DenepansuriM 3akoHOM oT 27 umrons 2006r. Ne 149-®3 «O6 mudopmanmu,
HHPOPMALMOHHBIX TEXHOIOTHAX U O 3aIUTe UHQOPMAaIMH);

DenepanpaeiM 3akoHoM oT 27 urong 2010r. Ne 210-®3 «O6 opra#muzanuu
NpeAOCTaBIEHNS MOCYAAPCTBEHHEIX U MYHUIIMIATBHEIX YCIYTY;

OenepaneueiM 3akoHOM 0T 06 anmpens 2011r. No 63-®3 «0O0 aneKTpoHHON
NOATIHCHY;

IlocranosnerueM IlpasurensctBa Poccufickoll @enepaunu ot 25 uons 2012r,
Ne 634 «O Bumax 37MeKTPOHHOHN MOAMHWCH, UCIIOIb30BAHUE KOTOPBIX NONYCKAETCA IPH
oOpaleHHH 3a MONyUeHHEeM I'OCYIapCTBEHHBIX H MYHHIIMOAIBHEIX YCIYI»,

[locranornenunem IlpaButenscTtBa Poccuiickoit Pemepammm ot 25 aBrycra
2012r. Ne 852 «O6 yrepxmeHwHM IIpaBWN WCHONB30BaHHS  YCHIEHHOM
KBalH(QUIUPOBAaHHON 3JIEKTPOHHOH WONMUCH 0Opu OOpalleHuy 3a I0JydeHHEM
TOCYHapCTBEHHBIX M MYHHMLMMANBHEIX YCIYT M O BHECEHHH H3MeHeHus B [lpaBuna
paspaboTKiH W YTBEPXK/CHHMS aIMHUHUCTPATUBHBIX pPEriaMeHTOB IIPENOCTaBICHUS
TOCYHAPCTBEHHBIX YCIIYI»;

ITpuxazomM MunucrepctBa KynbTypbl Poccuiickoit @emeparnmu ot 18 gumaps
2007r. Ne 19 «O6 yrBepxnenuu [IpaBuil opranusanyy XpaHeHHS, KOMIUIEKTOBaHHS,
ydeTa H HCIIONB30BAaHMs HOKyMeHTOB ApxusHoro ¢onaa Poccuifickoit Oenepanmu u
IpYTHX apXUBHBIX NOKYMEHTOB B TOCYIApCTBEHHBIX W MYHHIMIIATBHBIX ApXHMBaX,
Mmysesx ¥ Oubnuorexax, oprasuzaunsx Poccuiickolt akaeMun HAYK»;



ITpukazom MunucrepcTtsa KyIbTypel Poccmiicko#t ®emeparmuu ot 31 mapra
2015r. Ne 526 «OO0 yTBep)KACHUHU NPaBUil OpraHU3alMy XPaHEHUs, KOMILIEKTOBAHUS,
yueTa H HCIIONB30BaHUSA NOKyMeHTOB ApxupBnoro ¢onna Poccuiickoll Peaepannn u
OpPYTHX apXHWBHBIX JOKYMEHTOB B OpraHax FroCYJapCTBEHHOH BIAcTH, OpraHax
MECTHOT'O CaMOYTIPaBIICHUA H OPraHu3aliaxy,;

ITocTanopieHneM anMHUHUCTpaluy ropoaa Yalikoeckoro ot 14 mapra 20191, No
528 «0O6 ytBepxnenun Ilopsaka momadd W pacCMOTPEHHA Xanod Ha pelleHHs ¥
neiictBus (OesnelicTBMe) oTpacieBBIX ((QYHKIHOHAILHEIX) H TEPPUTOPHANBHEIX
OpraHOB aIMHHHCTpauMM ropoda YaHKOBCKOTO, PYKOBOAMTENEH OTPacleBhIX
(GYHKIMOHANBHEIX) OPraHoB ¥ CTPYKTYPHBIX NOIpa3AeIeHHH aqMHUHUCTPAI|E ropoIa
HalikOBCKOIO IIPH NPENoCTaRIeHUH MyHHIUNAIBHEIX YCIYTY;

[locTaHoBneHreM aaMHHHCTparUKM ropona YaiikoBckoro ot 4 ampems 2019r.
Ne759 «O0 yrBepxnenun [lopsaka paspaboTKu B YTBEPKACHHUSI aIMHUHHCTPATHBHBIX
PErnaMeHTOB NpeAOCTABICHH S MYHHIINIANBHEIX YCITYT».

2.7]. UcyepupiBaroumui IepedeHb  JOKYMEHTOB, HEeOOXOOUMEIX  JijId
IIpelOCTaBIeHUS MYHMIIAIANLHON YCIYTH:

2.77.1. 3agBNeHNe O IPEIOCTABIACHUM apXMBHEIX CIPaBOK IO (OpMe COTNACHO
OPUIOKEHHIO | K aAMHHHCTPATHBHOMY PeriaMeHTy;

2.7.2. Konmusg TPYHOBOH KHMKKM (TIPH MCIIONHEHHWH 3allpOCOB, KacarOIIWXCS
HOITBEPXKACHHUS TPYIOBOrO CTa)a, B TOM YHCJE JIEIOTHOTO, CHEIHATHHOCTH, pasMepa
3apabOTHOH IIaThl, Pa3AuYHBIX HAA0aBOK M JBIOT B COOTBETCTBHE C NEHCHOHHBIM
3axoHonaresseTsoM Poccutickol denepariyin).

2.8. TekcThl HOKYMEHTOR, NpPEACTaBIIEMBIX A1 OKa3aHWS MYHUIHIANBHOH
YCIYTH, JOMKHEI OBITE HAMCAHB! Pa30opyYHBO, HAMMEHOBAHMS IOPUIAYECKHX JIHI Oe3
COKpallIeHHs], ¢ YKa3aHHeM MX MecT Haxoxznenud. Qamunuu, uMeHa U oTdecTBa (IpH
HATHIHHY ) QU3MIECKUX JIML, NEPHOM AXOXKICIHI B ASKPETIHOM OTIIYCKE, afpeca MX
MECT KM TENLCTBA ¥ KOHTAKTHHIN Tene(oH NOMKHLI OBITE HATMCAHEBI ITOJTHOCTHIO.

2.9. na paccMoTpeHHs 3ampoca M JOKYMEHTOB O IIPENOCTABICHHH
MyHununaineHo yenyrm OpraH, [OpenoCTaBRIAIOIIAE MYHHIMOANBHYI —YCIYTY,
3alpallliBaeT AOKYMEHTHl y 3asBHTeNs (MX KONMWM WM CcOJepixKaliuecs B HHX
CBEZICHHS ), €CIIM OHU He OBUIM NPeNCTaBIICHE! 3aABUTENEM B IIEPUO/ ITOAAYH 3aIIpoca.

2.10. 3asruTene BOpaBe caMOCTOATENbHO NPECTaBUTh YKa3aHHBIE JOKYMEHTEI.
Henpencrasnenue 3aspuTesieM YKa3aHHBIX JOKYMEHTOB He ABIAETCS OCHOBAHHEM IS
OTKa3a 3asBUTENO0 B IPEIOCTABISHIHH MYHHIIMNIANBEHOR YCIyTH.

2.11, 3asiBneHHe H  JOKYMEHTHI, HeoOXOAMMBIE JUII HPeNOCTaBIeHUs
MYHHLHTIATBHON YCIyrM, IpefcTapisgeMble B (OpMe 3NIEKTPOHHBIX JOKYMEHTOB,
NOANMHUCAHE! ANIEKTPOHHOH IOIHCEI0, KOTOPAas COOTBETCTRYET TpeOoBaHuAM ctaTeH 10
QenepanbHOro 3akoHa ot 6 amnpernt 2011r. Ne 63-03 «O6 35eXTpOHHOH NOATIHCHY.

2.12. OcHOBaHHMSIMH U OTKa3a B TIpHEMe IOKYMEHTOB, HeOoOXONUMBIX IIJis
NpegOoCTaBIeHUI MYHUIUIIAIBHOM YCIIYTH SBIIETCS:



2.12.1. npencraBiesne 3agBUTENeM HENOJTHOTO KOMILIEKTa IOKYMEHTOB H
HHBIMH HOPMaTHBHBIMH IIPaBOBBIMHM aKTaMH I IPeJOCTABICHUST MYHHITHIIATBHOMN
YCIYTH H YCIYr, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU M OO0S3aTENBHBEIMH IS
IPeIOCTABICHHS MYHUIIUTTAEHON YCHYTH;

2.12.2. mpencrasieHHe JOKYMEHTOB, MMEIOLINX MOXYMCTKH JHOO MIPHIIHCKH,
3a4EpKHYTHIE CIOBA W HMHBIE HEOTOBOPEHHBIE HCIPABIEHHS, A TaKXKe NOKYMEHTOB,
UCTIONHEHHBIX KapaHJalioM;

2.13. 3agBuTento OTKa3blBaeTCsi B MpHeMe TOKYMEHTOB JO MOMEHTA
pETHCTpaluy I[IOJAHHBIX 3asgBHTENEM HOKyMeHTOB B OpraHe, IpefoCTaBISIOIIEM
MYHHIHIIATBHYIO yeryry, M®II.

2.14. OcHoBaHUS Ui TIPUOCTAHOBIEHHS (TIPOIJIEHHUSA) CPOKA MPEIOCTABIEHMS
MYHHLIHIAIBHON YCIIyIU:

2.14.1. noctyn K HeoOXOAWMBIM apXWBHBEIM JOKYMEHTaM IS HWCIOJHEHHS
3ampoca  OIpaHMYEH MM  3aKpBIT B CBA3M C PEMOHTHBIMHM MW  HHBIMH
IPeniaTCTRYIOIHMY paboTamy;

2.14.2. apxuBHble JOKYMEHTBI BEIIAHEI BO BpeMEHHOE [OJL30BAHUE
dornoobpazopaTensiM, cyneOHbIM, IPAaBOOXPAHUTENBHEIM H HHEIM YHOTHOMOYEHHBIM
Oprasam;

2.14.3. apxuBHEIE JOKYMEHTHl HAXOAITCS HA PECTABPAIIHH;

2.14.4. B sanpoce OTCYTCTBYIOT HEOOXOIWMEIE CBENEHHS NI IIPOBENEHHS
IOHCKOBOH paboTHI;

2.14.5. B cBs13u ¢ DonbliuM 00BeMOM paboT, BEICOKOH CIOMXKHOCTBHIO 3aIpoca,
COTJIAaCHO YKpPYIIHEHHBIM HOpPMam BpeMeHM Ha paloThbl, BEIIOJMHSIEMEBIE B apXHBaX,
XPaHAINAX JOKYMEHTHl 10 JIMYHOMY COCTAaRY YyUpeXXIeHWH, OpraHu3alni,
IPEeONpUATHH, YTBEPKISCHHBIM IOCTaHOBICHHEM Muntpyna Poccum ot 18 mexabps
1992r. Ne 57;

2.15. IpH BO3ZHUKHOBEHHMM OJHOrO M3 OCHOBaHMH, IEPEeUHCIEHHBIX B ITYHKTE
2.14., cpox mpeoCTaBICHUS YCIYTH MOXeT OBIThH IIpoJjIeH He Ooee, ueM Ha 30 nuei
[IPY IMCHMEHHOM YREIOMIIEHUH 3asBHTENIS.

2.16. OcHOBaHHA 1A [IPHOCTAHOBIEHUS TIPENOCTABICHHS MYHHIIHIAILHOM
YCIYTH He IIpeIyCMOTPEHBI eHCTBYIOIIMM 38KOHOIATEIILCTBOM.

2.17. Opran, TNpenoCTaBIAIOMMA MYHHLHIAIBHYI YCIYTYy, [NPHHEMAET
peliesre ob oTKase B IpefoCTaBIeHHH MYHHITUIIATBHON YCIAYTH B CIyUasgX:

2.17.1. Henpencrasnenus OJHOT'O WK HECKOJIBKUX  JIOKYMEHTOB,
YCTaHOBIEHHEIX IIYHKTaMH 2.7. - 2.8. aXIMAHHCTPaTHBHOIO periiaMeHnTa, 00g3aHHOCTh
II0 IIPEAOCTABIIEHUIO KOTOPBIX BO3JIOKEHA Ha 3aiBUTEI;

2.17.2. 0TCYTCTBHS y 3aBHTEINs COOTBETCTRYIOLMX MOJHOMOYKH Ha IOJyYeHHE
MYHULMIANBHOA ycnyru (oOpallleHHe 3a [IOIy4YeHHEM MYHHIMNANBHOH YCIYTH
HEHaAJNeXalllero JIMIa MIX OTCYTCTBHE O(OPMIICEHHOH B YCTaHOBIICHHOM MOPAIKE
JOBEPEHHOCTH Ha OCYIIECTBICHHE NeUCTBUH y IIpeNcTaBUTEN );

2.18. IIlpenocraBnennst  yciIyr, KOTOpHIE SBJISIOTCS HEOOXOOZHMBIMH U



00s3aTeNnbHBIMEA 71 IPeIOCTaBICHHA MyHUIIMNANbHOR yenyru, He Tpebyercs.
2.19.TocynapcTeenHas [OLUIMHAZ ¥ HWHas IUlaTa 3a [OpeJOCTaRIICHHE
MYHHMIUOANIBHON YCIYIH HE B3UMAeTCH.

2.20. MakcumanpHOe BpeMs OKUAaHU B OUepesIn:

2.20.1. nopu nonawe zampoca O MPeNOCTABNIEHHH MYHWIUIIANBHON YCIyTH H
JOKyMEHTOB, 0053aHHOCTH II0 IIPEJCTABIEHMIO KOTOPEIX BO3NOXKEHa Ha 3asBHTENS,
IUIs IPEOCTABJICHHAs MYHHIIMIIANBHON YCIYTH He IIpeBhIaeT 15 MUHYT;

2.20.2. npu TONIydeHHM pe3ysibTaTa MpPedoCTaBICHUS MYHHIMIAIbHONH YCIYTH
He npeBblaeT 15 MUHYT.

2.21. Cpoxk perucrtpalluy 3ampoca:

2.21.1. zampoc O mpenOCTAaBICHUM MYHHIIMIAIBHOM YCIYIH M JOKYMEHTHI,
0043aHHOCTE IO TPEACTABICHHWIO KOTOPBIX BO3JIOXKeHa Ha 3asgBUTENs, Uil
[IPENOCTARICHHS MYHUIMNATBHOH YCIYTH, B TOM YHCIE B 3JIEKTPOHHOH dopme,
noctynupiine no 16-00 wacos mnomnexar perucTpauum B JIeHb TOCTYIUICHHS.
HokymeHTH, noctynusine nocie 16-00 wacos, perucTpupyrorcs ClueyiomyM
pabovuM JHEM.

2.21.2. 3amipoc 0 TNpemoCTaBNEeHHH MYHHIMOAIBHOH YCIYIM W JOKYMEHTEI,
0043aHHOCTh 10 [IPEACTABIEHHIO KOTOPBEIX BO3NOXEHa Ha 3JasBUTens, s
IIPEIOCTABICHUS MYHHIMNAIBHOW yCcIyrd, mnomadHele B ML, momnexar
PETUCTPAIHY B NI€Hb UX IIOCTYIJICHAS.

2.22. TpeboBanud K  TIOMEIIEHMAM, B  KOTOPBIX  MPEIOCTaBISETCS
MyHHULIMIalbHAas yCIyra.

2.22.1.3gaHMe, B KOTOpOM IIpelOCTaBJIeTcd MYHHIHIATBHAs YCIyTa,
HaxOQUTCAd B 30HE TemeXoNHol MOCTYITHOCTH OT OCTaHOBOK OOIIEeCTBEHHOTO
TpaHCIOpPTa.

2.22.2. llpuem 3asBuTEne} OCYIIECTBISETCA B CIEHMAIBHO BBIAENCHHBIX IS
3TUX LIeJIeH NOMeIleHUSX.

Mecra oxHIaHHd ¥ NpueMa 3agBATENel (MX MpeAcTaBUTENEH) COOTBETCTBYIOT
KOM(MOPTHEIM YCIOBHAM AJA 3asBHUTENeH (MX NpeacTaBuTe/eil), B TOM YHCIe A JIUI
C OIPaHMYEHHBIME BO3MOXHOCTAMH 310POBbS, W ONTUMAJIBHBIM YCIOBHAM pPabOTEHI
CIELHAaIUCTOB.

Mecra nns npuema 3asBuTenedl (WX OpencraBHTened) 00OpyIOBAHEI
HH(POPMAIHOHHEIMY TabIHUKaMU (BEIBECKAMH) C YKa3aHHEM:

HOMepa kabuuera (oKHa),

dbamMunuy, UMeHH, OTHeCTBa M AODKHOCTH CIEHUalNCTa, OCYIIECTBILIIOIIETO
IpPeJOCTARIEHHE MYHMUMNATLHONH YCIyrH WiK HHQOPMHUPOBAHHE O IIPeAOCTaBICHUN
MYHHIIUIIANBHON YCIYTH.

MecTta oxHaaHusg 000pYLOBaHbl CTY/IBAMY, KPeCENbHBIME CEKUHUAMY, CKaMbiAME
(bankerkamu). KonuuecTBO MeCT 0XMIaHHI ONpelelseTcs UCXOAs U3 (gakTudecKon
Harpy3KH ¥ BO3MOKHOCTEH IS WX pasMelleHns B 3MaHHH, U COCTaBlseT He MeHee S
MecT.



Mecra 118 3amofHEHHS MJOKYMEHTOB OOOpPYNOBaHBI CTYNBSIMH, CTOJIAMH
(croiixamu) u oOecredeHsl oO0pa3laMy 3alOTHEHHsS JIOKYMEHTOB, ONaHKaMu
JOKYMEHTOB H KaHUEJSIPCKUMHY MPUHAIIEKHOCTIMH.

2.22.3. lapopManoHHble  CTEHABI CONEpPXKAT TMOJHYI ¥  aKTyalbHYIO
HHQOpPMaUUI0 O HOpAIKe IIPeJOCTABICHHS MYHHIUIANBHOH ycrmyrH. TexcTs
HH(OPMAaIHOHHBIX MaTepHalioB, KOTOpble pazMeInaloTcs Ha HHGOOPMAIMOHHEIX
CTeHIaX, [edaTaloTcs YHOOHBIM Jns uTeHHA mpudToM, 0Oe3 HCOpaBieHHH, C
BBIIeTIeHHEeM Haubonee BaxHOH MHQOpMAUMM HONYXMPHBIM HauepTaHHEM WIH
[IOYEPKHUBAHHUEM.

2.22.4. B cooTBeTCTBMH C 3aKOHOAATeNbCcTBOM Poccuiickoft ®emepanmm o
COLIMAJIEHON 3aIyTe HHBAIIMJOB, HM 00eCIe HBaIOTCA

2.22.4.1.ycnoBuss  OecnpemsTCTBEHHOro JOCTyna K 00BexTy (34anmIo,
IIOMEILEHHAI0), B KOTOPOM OHAa TPEIOCTaBiseTcsd, a Takxe I OecrpensTcTReHHOro
MIOJIb30BaHHUS TPAHCIIOPTOM, CPECTBAMY CBI3M U HH(QOpMAIIHY;

2.22.4.2. BO3MOXKHOCTE CAMOCTOSTENLHOIO IIEPE/BMXKEHHS 110 TEPPUTOPHH, Ha
KOTOPOH paclooKeHb! 00beKThI (3/1aHus, IIOMELIEHNS ), B KOTOPBIX IIPEAOCTaBIAIOTC
YCIYTH, a TaKXe BX0Ja B Takue O0BEeKTH ¥ BBIXOA M3 HHX, TMOCAJIKH B TPAHCIOPTHOE
CpeICTBO H BEICAIKHU W3 HEro, B TOM YHCTe ¢ HCTIONB30BAHNEM KPECTa-KOISICKH;

2.22.4.3. conpoBoXXJeHHe HHBAIMAOB, HMEIOUWX CTOHKHME paccTpoHcTBa
(YHKIMY 3peHHS U CAMOCTOATEBHOTO TIePeIBHKCHNS;

2.22.4.4 gannexaiiee pazMelieHde obopynoBaHUA H HocUTeNel HHpopMaLHi,
HeOOXOOUMEIX Juig obecredeHus OeCIIpensTCTBEHHOTO [IOCTYIla HHBATHIOB K
o0beKTaM (37aHUAM, [OMEINEeHMSM), B KOTOPLIX IPETOCTABISIOTCS YCAYTH, H K
YCJIYIaM C y4eToM OTpaHu4YeHUl WX XU3HeNesITebHOCTH;

2.22.4.5. nydnuposarne HeoOXOMUMOM NI MHBAIUAOB 3BYKOBOH W 3pHUTEIBHON
uiopMalii, a TaloKke IaAmucefl, 3IIaKoB M HIOH TekcToBoll H rpaduuecKoHt
uH(pOpMAaINK 3HAKAMI, BEITOTHEHHBIMH pelbedhHO-TOYe HEIM IpHbTOM bpaiins;

2.22.4.6. monycK CypAoIepeBoIINKa U TUDIIOCYpAOTIEpeBOIINKA;

2.22.477. ponyck Ha 00BexTH  (3MaHHs, TNOMEINEHHMs), B  KOTOPBIX
IPENOCTABISIOTCA  YCIYTH, COOAKH-IPOBOJHUKA NpPH HAIHYHM  JOKYMEHTa,
INOJATBEpKAAIOIEro ee chelmanbHoe o0ydeHHe M BhIAaBaeMoro Io QopMme H B
HOpSKe, KOTOPHIE ONPEHENIIOTCS (elepalbHBIM OpraHOM HMCIIONHHTENEHOH BIACTH,
OCYLIECTBILIIOIMM (QYHKIMHM 10 BBIpadOTKE U peandsauuy TOCYIapCTBEHHOH
TOMUTHKH U HOPMAaTHUBHO-IIPABOBOMY PEryJIMPOBAHHUIO B cepe COLMAIbHOM 3alluThI
HAaCEJICHHUS;

2.22.4.8. okazaHue WHBAIHIAM TIOMOIIY B PEOIOJIeHHN OapbepoB, MEIIAIOITIX
HOJYYSHHIO MU YCIIYT HapaBHE ¢ APYTUMH JHLAMH.

2.23. Ha xaxpo#f crosHKe (OCTAaHOBKE) aBTOTPAHCIIOPTHBIX CPEICTB OKOJIO
Oprasa, MPeAOCTABIAIONIETO MYHHUIMIANLHYIO YCIAYTY, BplAensdercad He MeHee 10
IPOIEHTOB MecT (HO He MeHee OINHOTO MeCcTa) NS [APKOBKKH CHEHHANbEbIX
aBTOTPAHCIOPTHBIX CPEIACTB MHBANUIOB. YKa3zaHHBIE MECTa JJIS TapKOBKH He JIOKHEI



34HMMAThL MHBEIE TPaHCIOPTHBEIE CpelcTBa. MHBAMUIBI TIONB3YHOTCHd MECTaMM i
NapKOBKH CIIEHHAIBHBIX aBTOTPAHCIIOPTHEIX CPENCTB OECIIIATHO.

2.24. Tloxa3zarend NOCTYIHOCTH M KauecTBa IPENOCTABICHHS MYHMIIMIIAILHON
YCIIYTH:

2.24.1. KOIMYECTRO B3aUMOJEHCTBUN 3aABUTENS C NOJDKHOCTHBIMM JIMIIAMH,
MYHULMIANBHEIMHE CIYKallUMU IIPH IPENOCTaBIeHHH MYHHIMNAIBHOH YCIYTH He
IpEBBIIAET ABYX, IPOLOIDKUTENBHOCTE - He Oonee 15 MuHYT;

2.24.2. BOBMOXHOCTL TIOMyUYeHWs MYHHUMOaIbHOH yeayra B MOIT B
COOTBETCTBHH C COTrJAIlleHHEM O B3aMMOJCHCTBHH, 3aKIOUeHHBIM Mexny MOI] u
OpraHoM, MPeHOCTABISIOIMM MYHHUHTATBHYIO YCIYTY, ¢ MOMEHTa BCTYIJIEHHSI B
CHIIY COITIAIIEHHMS O B3aHMOOeHCTBUY;

2.24.3. cooTBETCTRUE HH) OpMAaITHH 0 TIOPSLIKE [IpeIOCTaBIEHUS
MYHHULHMIAILHOH YCIYTH B MecTax NpPeNOCTaBlieHHs MYHHIHIAILHOM YCIyrd Ha
HH(QOPMaNMOHHEIX CTeHAaX, ohHUIMaNbHOM calite, EnuMHOM mopTane IpH HATWYHK
TeXHHYECKOH  BO3MOKHOCTH TpeGOBaHMSM  HOPMATHBHBIX [IPAaBOBBIX  aKTOB
Poccuiickoit @enepannu, llepMckoro xpas;

2.24.4. BO3MOXKHOCTD  IMOJNYYEHHS  3asBurelleM HHPOPMAaIlHH O  XOJE
IPEeNOCTaBIeHH MYHHIUIIANBHON YCIYTH 1O 3JIEKTPOHHOM modre, Ha ExmHoMm
nopTane Npy HATHUYUH TEXHIIECKOH BO3MOKHOCTH;

2.24.5. COOTBETCTBHE MECT IIPEHOCTABIEHHS MYHWLMITAIEHOM yCIyrwm (MecT
OXHUIAHMs, MECT AU 3alOJIHEeHHs JOKYMEHTOB) TpeOoBaHMsIM TNOMITYHKTA 2.22.2.
aIMAHHCTPATUBHOTO PETJIaMEHTa.

2.25. OcobenHOCTH IPEAOCTARNEHUI MYHHIIHNIAIBHON YCITYTH:

2.25.1. nadopmanug o MYHULWUNIAJIBHON yClIyre BHECEHa B peecTp
MYHHLHNATBHBIX  yeliyr  (QyHKUui), HOpemocTaBisieMBIX OpPraHaM# — MECTHOTO
CaMOYIPABNICHMS MyHHUUNANBHBIX oOpazoBanuit Ilepmckoro kpasd;

2.25.2. pasMelneHa Ha Enqunom mopraie.

2.26. B cimydae obecnedyeHus BO3MOMXHOCTH IPENOCTABIICHHA MYHHIIMIIANBHOM
YCIYTH B DJIEKTPOHHOH (opMme 3agBHUTENH (€ro NpeJCTABHTENb) BIPaBe HAIPABHUTh
DOKYMEHTEI, VyKasaHHbBle B myHkTe 2.11. angMHUHHUCTPaTHBHOrO perjaMeHTa, B
3NEKTPOHHOHN dopMe CHENYIOIMMH CrIocobaMu:

2.26.]1. 1o 31eKTPOHHOM IOYTe OpraHa, MPEIOCTABISIOIIErO MYHHIHIAILHYIO
YCIYTY,

2.26.2. 9yepe3 ExuHEIR MoOpTAaN NPy HAIHYHE TeXHHYECKON BO3SMOXHOCTH;

2.26.3. yepes opHUUANBHBIA CAHT.

2.27. 3asgBnenue W JAOKYMEHTH, HeoOXOHHMEBIE MO  TPEedOCTABIEHU
MYHHIHOAIBHOW YCIIyrH, IpeAcTaBisieMble B (opMe 3JIEKTPOHHBIX IOKYMEHTOR,
MOANUCHIBAIOTCS JIEKTPOHHOH TOANMCBIO, ¢ cobmonenneMm TpebopaHuit craten 10
@epnepanpHoro 3akoHa ot 6 anpens 2011 r. Ne 63-03 «O06 251eKTPOHHOM TOAMUCHY.

B ciuy4ae ecnM MyHHIHOAUbHas Yyciyra He TIpelyCMaTpHUBaeT BBIIATY
JIOKYMEHTOB U COCTOHUT B IIPE/IOCTABIEHUH CHPABOTHOU MHGOPMAIHH, TO 3asBIEHHE



MOKeT OBITE NOAMYUCAHO 3IEKTPOHHON MONMUCEHIO ¢ cobroieHrneM TpeboBanuil cTaThu
O ®@enepanbHoro 3akoHa oT 6 ampens 2011 roma Ne 63-D3 «0O06 snexTpoHHOH
IONITHCHY.

B cayvae ecnu N8 NOMYyYEHHS MYHUIUMNAIBHOW YCIYTH YCTaHOBIEHA
BO3MO)KHOCTD ITOJIaYH JOKYMEHTOB, NONIIHCAHHBIX IPOCTOH 3NeKTPOHHON MOMIHCEIO,
I TOANHMCAHWS TaKUX [JOKYMEHTOB HJOIYCKAaeTCsl HCIOIb30BaHUE YCHIIEHHOM
KBaJH QUITMPOBAHHOM TIOITHCH,

B cny4yae ecnd npouenypa IOPEeNOCTaRIeHWS MYHULHMIAIBHOH YCIYTH
IpegycMaTpuBaeT IpOLenypy o0s3aTelbHOr0 JMYHOTO IPHUCYTCTBUA 3asBHTEII U
IPeNBABICHHS HM OCHOBHOIO [OKYMEHTZ, YIOCTOBEpSIOUIEro ero MJHYHOCTB, TO
IOKYMEHTHI TaKe MOTYT OBITh HOANHMCAHbI IPOCTOH 31eKTPOHHON TOANNCHIO.

2.28. 3asBUTeNb BOpaBe MOJATh MOKYMEHTBI, YKa3aHHble B InyHkTe 2.7.
aJIMUHHCTpaTUBHOrO peryiamedta, B M®I] B coOTBeTCTRHHM ¢ COINIalUGHHEM O
B3aMMOJICACTBHM, 3aKMOYeHHBIM Mexny MO u opraHom, HperoCTaBIAIOMIHAM
MYHHIHDAIBHYI0 YCAYTY, € MOMEHTa RBCTYIUIEHHS B CHJy COIVIAIIEHHS O
B3aMMOJIECHCTBUHA.

3. Cocrag, moc/jie10BaTeJILHOCTE H CPOKH BRLINOJHEHHS AAMHHHCTPaTHBHBIX
npoueayp (aeiicTuii), Tpe0OBAHHS K NOPSAKY HX BbINOJHEHHS, B TOM YHCJIE
0COOEHHOCTH BHINOJTHEHHS AAMAHHCTPATABHBIX NPoLeyp (neiicTBHil)

B 3JIeKTpoHHOMH dopMe, a TaKIKe 0COOCHHOCTH BBINOJTHEHHS AAMHUHUCTPATHBHBIX
npoueayp B MHOroyHKUHOHAIBLHBIX HEHTPAX

3.1. Opraamzanysa OpenocTaBlIeHHs MYHHIHNANBHOM YCIYTH BKIIOYaeT B cebs
CIeNyIOUHe aAMIHUCTPAaTHRHEIE IPOLEYPHL:

3.1.1. mpueM u peructpamus 3ampoca O IIPCAOCTARICHUH MYHHLHNATBEHOMH
YCIYTH H HIOKYMEHTOB, HEOOXOAUMEIX IS NPeIoCTaBIeHUsI MyHULIUNIAIBHOR YCIyTH;

3.1.2. paccmoTrperue  JOKYMEHTOB, HEeOOXOIMMBIX IJS  HPEeIOCTABICHHS
MYHHLIMIANBHOR YCIYIM W IPUHSATHE pelieHHs O MperocTaBieHHM (06 OTKase B
IpeOCTaBICHUH ) MYHULUNAJIbHON yCayTH;

3.1.3. HampaBineHne 3agBUTENIO PENIeHHs O IPeNoCTaBIeHHM (00 OTKaze B
IpefoCcTaBlIeHNH ) MYHHIATIATBHONR YCIYTH.

3.2. brok-cxeMa IpeNOCTABJICHHS MYHHLUIANBHOH YCIYTHM NOpUBEIcHA B
OPHJIOKEHUH 3 K aIMUHHCTPATHBHOMY periaMeHTy.

3.3. Ilpuem, peructpanus 3anpoca O IPENOCTARICHHH MYHHIHIIAIBHOM YCIyTH
1 JOKYMEHTOB, HEOOXONUMBIX AJI NIPEIOCTABIeHNs MyHHIIMTANIBHOH YCIYTH.

3.3.1. OcHOBanueM [ Havala aIMHUHUCTPATHBHON MpOLEAYPEl SBISETCS
nojada 3agputeneM (ero  OpeNCcTaBUTENEM)  3ampoca O  MPEeHOCTaBICHHH
MYHUIUNANBHOH YCIYITM ¥ JOKYMEHTOB, HEOOXOOUMBIX M TIpelOCTaBICHU
MYHHUUIANBHON YCIYrH. 3ampoc O [PeJOCTABIECHHWHM MYHHIUMINANBHOH YCIyrd Hu



JOKYMEHTBI, HEOOXOAMMBIE NN NPEeNOCTaBICHHS MYHHIMIAIBbHOH YCIYTH, MOTYT
OBITh IpeACTaBIEeHEL 3asBUTENEM (€0 IpeICTaBUTeNeM):

33.1.1.npu  nmuyaom  obpamenmn B Oprad,  IpeIOCTABISIOIIAN
MYHULUNANBHYIO YCIYTY;

3.3.1.2. mo 2nexTpOHHOH TOYTe OpraHa, IPeJOCTABISIONIEr0 MYHUIIHTIATLHYIO
YCIYTy;

3.3.1.3. yepe3 EguHbIl NOpTaN NpH HATHYHAH TEXHHYECKOH BO3ZMOKHOCTH,

3.3.1.4. mocpeACcTBOM [TOUTOBOM CBSI3H Ha OYMaHOM HOCHTENE;

3.3.1.5. yepes obUNHATLHEIN CAT;

3.3.1.6. npu obpamenun B MO®I], B COOTBETCTBHM C COINIAIIEHHEM O
B3aUMOZENCTBHM, 3aKMOUeHHEIM Mexay MOII u oprasoM, IpeaoCTaBASIONIAM
MYHHIHUIIATBHYIO YCIYFY, C MOMEHTa BCTYIUIGHHS B CHJIy COTNalleHHs o
B3aHMOAEHCTBHH.

[Tpr ycTaHOBIEHHM HecOONIONEHUS YCTAHOBIEHHBIX YCIOBHE HCIIONBL30BAHMS
ANEKTPOHHOM KBaNMHUIIUPOBAHHON TIOAIKCH, NIPH [T0aue 3asBIeHHs ¥ JOKYMEHTOB B
3JeKTPOHHOM BHIE, OTBETCTBEHHBIH 32 HCTIOHEHNE a]MUHUCTPATHBHON IIPOLUEIYPH B
CpOK 3 IHA CO DHS 3aBepIleHHs NPOBEAeHMs! TaKOH IPOBEPKYH IPHHAMALT PElIeHHe 06
OTKa3e B IpUeMe K pacCMOTPEHHIO oOpalleHus 3a NOIyYeHHeM YCIYTH W HallpaBiseT
3afBUTENIO YBEZOMJIEHHE 00 3TOM B 3JIeKTPOHHOH (opMe ¢ ykasaHHEM I’[}’HKTOBI
crarpu 11 QenepansHoro 3akoHa oT 6 anpens 2011 roga Ne 63-®3 «O06 anekTpoRHOH
THOJITHCH

3.3.1.6.1. xpanuuUHUpPOBAHHBIH cepTuduKar CO3MaH 5§ BHIIAH
aKKpeAMTOBAHHEIM  YIOCTOBEPSIOIIMM  LIEHTPOM,  aKKpeOHTalHs  KOTOpPOTO
JeliCTBUTEIbHA Ha eHb BRINAYH YKA3aHHOTO CepTU(dUKaTa;

3.3.1.6.2. xpasmmuunupoBaHHEIH  cepTUPHUKAT HAeHCTBHUTENIEH Ha MOMEHT
NOONUCaHUs 3JICKTPOHHOIO JOKYMCHTa (NIpH HANW4HMH JOCTOBCPHOH HHGOPMAIIH O
MOMEHTe TIIOANKCAHMS 3MEKTPOHHOTO JOKyMEHTa) HJIM Ha JEeHb IPOBEPKH
NeHCTBUTENBHOCTH  yKa3aHHOro  cepTHdWKaTa, eclId MOMEHT IOANHCaHHS
3NEKTPOHHOTO HOKYMEHTA He ONpejieNeH;

3.3.1.6.3. uMeeTcs NONONKUTENBHEIM pPe3yIbTaT NPOBEPKH NPHHAIIEKHOCTH
BAaNEAbly KBalH(UIUPORAHHOTO cepTuduKaTa KBalu(UUHUPOBAHHOH HSNEKTPOHHOI
IIOAIIHCH, ¢ IOMOIIBIO KOTOPOH IIOAIHCAH 3JeKTPOHHBIH TOKYMEHT, H IOATBEPKIESHO
OTCYTCTBHE H3MEHEHWH, BHECEHHBIX B 3TOT AOKYMEHT Ioclie ero nounucanus. [lpu
3TOM NPOBEPKA OCYIIECTBISAETCH C MCIOAB30BAHHEM CPEICTB 3JIEKTPOHHOH MOANHCH,
UMEIOIIMX [OOATBEP)KACHUE COOTBETCTBUA TpeOOBaHMAM, YCTAHOBIEHHBIM B
COOTBETCTBMHM C HacToAmuM @DenepanbHBIM 3aKOHOM, M C HCIOJIB30BaHHEM
KBaTU(HIHAPOBAHHOIO cepTU(UKaTa K, HIOANHUCABLIETO /IeKTPOHHBIR TOKYMEHT;

3.3.1.6.4. kBanuuUUEpOBAHHAS 3JIEKTPOHHAS MOINHCH WCHONB3YETCI C YISTOM
OrpaHyueHud, coaepxKalmuxcs B  KBanupHUIMPOBAHHOM  CcepTHdHKaTe I,
MIOIIHCHIBAIOIIETO 3JIEKTPOHHEIH NOKYMEHT (eCiM TaKue OTpaHHYeHHs YCTABOBJIEHE!),
KOTOpBIE IIOCNIYKWIM OCHOBaHMEM Ul IPHUHSTHS YKa3aHHOIO pelleHus. Takoe



YBEIOMJIEHHE IMOITHCHIBAETCS KBATM(QHIIMPOBAHHOM TTOAITHUCHIO UCTIONIHUTENS YCIYTH
H HanpaplseTcs B ero JMYHBIE KabwHer Ha Enwnel mopram Opd HaTHYHH
TeXHUUEeCKOH BO3MOXHOCTH. llocie monmyueHHs YBeNOMJECHHS 3asBUTENb BIIpaRe
oOpaTHTBCSI MOBTOPHO C ofpalleHHeM O TIPeIOCTABIEHHH YCIOYTH, YCTPaHHB
HapyIIeHHUs, KOTOphle MOCIYKUITH OCHOBaHHEM [l OTKa3a B IPHEMe K PacCCMOTPEHHIO
[IEPBUYHOTO OOpareHusI».

Taxkoe yBemoOMJIEHHE IOJIMCBHIBACTCS  KRAMPUUUPOBAHHON  IOIIMCHIO
HCIIOAHUTEN YCAYTH U HalPaBIAeTCs 0 aapecy 3JeKTPOHHOM MOYTH 3asdBUTeNs Tub0
B €0 JIUYHBIA KaOuHeT Ha EOUHEIN mopTan IpH HATWIHE TeXHH9eCKOH BO3MOKHOCTH.
[locne momydeHHs YyBeAOMJEHHs 3asiBHTENb BIpaBe OOpPaTHTBECA IIOBTOPHO C
o0palieHreM O MPeIOCTaBICHUH YCIYTH, YCTPaHUB HAPYIISHUs, KOTOPBIE MOCTY KUK
OCHOBAHMEM JUIsl 0TKa3a B [IPHEMe K PACCMOTPEHHMIO EPBHYHOrO 0OpalieHus.

3.3.2. OTBETCTBECHHBIM 32 HCIOJHEHHE aIMHHUCTPAaTHBHON IpOUEedypE
aBNgeTcd crnenuanuct OpraHa, NOPefOCTaBIAIOMIECr0o MYHHUUIANBHYIO YCIYLY, B
COOTBETCTBHH € JOJDKHOCTHBIMH OO0S3aHHOCTAMHU (Hanee — OTBETCTBEHHEIH 3a
HCIOJIHEHHE aIMUHUCTPATUBHONA IPOIenyphl).

3.3.3. 3ampoc © OpenOCTaBIeHUM MYHHUIMIANBHOH YCIYTH, B TOM YHCIE B
MEKTPOHHOH (popMe, TOIIEXMT PErHcTpalMyd B AeHbL €ro MOCTYIUJICHHS B Opra,
IPeNOCTABISIFOIMA MYHULIHIIAIBHYIO YCIYTy. 3asBieHus, nocTynusue nocne 16:00
HaCOB, PECHCTPUPYIOTCS CIELYIOLIHM pabounM JHEM.

3.3.4. OTBeTcTBeHHBIH 32 WUCMONHEHHWe AaJAMUHHCTPaTHBHOM Ipouenyps!
BBIIIOJTHAET CHeNYIONIHe NeHCTRHS

3.3.4.1. ycTaHaBIHBaeT NpeaAMeT oOpaleHus;

3.3.4.2. npoBepseT  OpeACTaBIeHHBIE  JOKYMEHTEI  Ha  COOTBETCTBHE
TpeOOBaHUIM, YCTAHOBIEHHEIM MYHKTOM 2.7. aIMHHUCTPAaTHBHOTO periiaMeHTa,

IIpg  yCTaHOBJCHHMH  HCCOOTBCTCTBHSI  IIPCACTABICHHBIX  JOKYMCHTOB
TpeOOBaHUAM aJAMHWHHCTPAaTHBHOI'O perflaMeHTa, OTBETCTBEHHBIH 3a HCIONHEeHHe
AJIMUHHCTPATURHON IpoLeNypsl YBEHOMIIIET 3asBUTENS, JHMOO ero IpeiCcTaRuTes O
HalMYU{ NPEnsSTCTBUA /11 IpHeMa TOKYMEHTOB, OOBACHSAET 3aiBHTEIIO COAepKaHHe
BLISIBJIEHHBIX HEIOCTATKOB B IIPEICTABJIECHHBIX IOKYMEHTAaX, Ipejasiaraer NPHHSTH
MepHI [10 HX YCTPaHEHHIO.

Ecnmu nemocTaTKM, UpPEeNsATCTBYIOUINE NOPHEMY IOKYMEHTOB, MOTYT OBIThH
YCTPAHEHE! B XOE IPHEMa, OHU YCTPAHAIOTCH HE3aMEIUTENBHO.

B cnyyae HeBO3MOXXHOCTH YCTpaHEHWsS BLISBIEHHBIX HEJOCTATKOB B TEUEHUE
npueMa, TOKYMEHTEl BO3BPAIIalOTCs 3asSBUTEIIO.

ITo TpeboBanuio 3asBUTEINA OTBETCTBEHHEIHN 3a HCIIONHEHHE alMUHUACTPATHBHOR
OpOLETypHl TOTOBUT MMChbMEHHBIH MOTHBUPOBAHHEIN OTKa? B IIpHeMe JOKYMEHTOR.

[TprHATHE OpraHoM, NPeAOCTaRIAIOIMM MYHHIMITANBHYIO YCIYTY, pelleHus o0
OTKa3e B MpHeMe NOKYMEHTOB, HEOOXOMMMEIX i NPeTOCTaBICHNUS MYHUIUIATLHON
YCIAYTH HE IPEMsITCTBYeT IIOBTOPHOMY OOpalueHMIO 3afBMTENs 3a NpPeJOoCTaRIeHHEM
MYHUITUNAIEHOR YCIYTH IIOCNe YCTpaHeHHs NPUYHH, TOCTYXUBIIHX OCHOBAHHEM TS



IPUHATHS OpraHoM, MPeIOCTaBISIOMUM MYHHIMIANBHYIO YCIYTY, YKa3aHHOro
PENIeHN;

3.3.4.3. perucTpupyeT 3asBJIeHHE O NPEIOCTABICHHN MYHHULINIATEHOM YCIYTH C
IIPEJICTARIEHHBIME TOKYMEHTAMH B COOTBETCTBHH € TpeOOBaHUSIMH HOPMATHBHBIX
IPABOBEIX aKTOB, IIpaBUJd [OENONpPOHM3BOACTBA, YCTaHOBIeHHBIX B Oprane,
IpeA0CTaBIAOIEM MYHULINNATBHYIO YCIYTY;

3.3.4.4. obopMiseT pacITHCKy B TMOJYYeHHH OT 3agBHTENS IOKYMEHTOR C
yKa3aHHEM HX MepevyHs W JAaThl HX [ONyYeHHUs OprasoM, NPeOCTABIIIONINM
MYHUIIHIATBHYIO YCIYTY, & TAKKE ¢ YKa3aHHEeM I1epeqHs NJOKYMEHTOB, KOTOpble OyayT
IIOJIYIEHE] 110 MEXXBEIOMCTBEHHEIM 3aIIPOCaM.

3.3.5. B cmy4yae nomauu 3anpoca B 3NMeKTPOHHOM dhopme depe3 EnuHEIR nmopTan
OpH  HaIH4YUH  TEXHWYECKOH  BO3MOXHOCTH, 3aIpoc O  IPENOCTaBIEHHU
MYHHUIIMIIANBHON YCIYTH C IPUKpPENNeHHBIMH K HEMY CKaHHPOBaHHBIMH KOMHSIMH
JOKYMEHTOB IIOCTYIAlOT OTBETCTBEHHOMY 3a HCIIOJHEHHe aIMHHUCTPaTHBHOM
IpOoLeaypHI.

Ilocne HOCTYIIIEHHs 3amnpoca O NPeNOoCTaBIEHHM MYHWLUNAIBEHOM YCIyrd
OTBETCTBEHHOMY 3a MCHIONHEHHEe aAMUHHCTPAaTUBHON NpOleAyph! B THIHOM KabHHETE
Ha EnuHOM moprane Ipu HaIWYHHM TEXHHYECKOM BO3MOXKHOCTH OTOOpakaeTcsl CTATyC
3aABKU «lIpUHATO OT 3aiBUTENIN.

3.3.5.1. Ecnu npeacraBieHHble TOKYMEHTEL HE COOTBETCTBYIOT YCTaHORJICHHBIM
TpeOOBaHUAM, OTBETCTBEHHBIH 34 WCHONHEHWe AaIMHHUCTPATHBHON IIPONETypH]
FOTOBUT YyBeIOMJeHHe 00 OTKaze B IpHeMe NOKyMeHTOB. B iudHOM KabOuHeTe Ha
EnpHoM 1mopTane npM HalW4MM TEXHHYECKOH BO3MMKHOCTH OTOOpPaXKAeTcsl CTaTyC
«Otkasz», B none «KomMmentapuii» orobOpaxkaerca TekcT «B mpueMe DOKYMEHTOB
OTK&a3aHO», a4 TAKKE YKA3bIBAaeTCA IPHYHHA 0TKa3a B IpUeMe NOKYMEHTOB.

B cnydac COOTBCTCTBHS [OKYMCHTOB  YCTAaHOBJICHHBIM  TpCOOBaHHSM,
OTBETCTBEHHBIH 3a HCIOJHEHHE aIMUHHUCTPATUBHOH NpOLETYpHl PETUCTPHPYET
3asBJIeHHe C IPUIOKEHHBIMH JOKYMEHTaMH.

B muuHOM KabuHeTe Ha EnWHOM mopTale NOpH HATHYMH TEXHUIECKOH
BO3MOXKHOCTH oTobpaxaercs craryc «lIpoMexyTounble pe3yasTaThl 0T BEIOMCTBaY, B
none «KommenTtapuii» orobpaxaercd TEKCT Cleylollero coaepxaHus: «Barie
3agBJICHHE NIPHHATO B paboTy».

3.3.5.2. Ilpy mocTyIUIeHHH 3asgBJIEHHS 3a NOJYYeHHWEeM YCIYTH, TTOIMHCAHHOI0
3IIEKTPOHHOH KBalIH(QHIUPOBaHHOW MOAMHCHIO, OTBETCTBEHHBIH 3a HCIOIHEHHE
aIMHHUCTPAaTUBHON  nponeaypsl  o0sd3aH  [NPOBECTH  NpOLEAYPY  IPOBEPKH
AeHCTBUTENBHOCTH NEKTPOHHONR KBaNH(GUUIHPORBAHHOM MOANMCH, KOTOPOH MOMNKCAH
JNEKTPOHHBIA TOKYMeHT (IakeT 3JeKTPOHHBIX JOKYMEHTOB) Ha IPeIOCTABICHHU
YCIIYT'H, B COOTBETCTBHH cO cTaThell 11 DemepansHoro 3akoHa ot 6 anpens 2011 r.
63-03 «O0 3neKTPOHHOH TOATUCHY.

IIpopepka  KBaMHMQUUHUPOBAHHOH  MOANHCH  MOXKET  OCYIIECTBIATHCS
WCIIOJIHUTENEM YCIYTH CaMOCTOATENBbHO € HCIONB30BAaHHEM HMEIOIIUXCS CPEICTB



3NIEKTPOHHOH TMOANHCH WIH CpeAcTB HHPOPMAIMOHHOH CHCTEMEBI TOJIOBHOIO
VIOCTOBEPSIOLIEr0  LIEHTPa, KOTOpas BXOOHT B COCTaB  HHQPACTPYKTYPEL,
obecneunBaroeit HH(POPMaFOHHO-TEXHOIOTHYECKOe B3aMMONIEHCTEHE
IEHCTBYIOLIUX M CO3/1aBacMblX MH(MOPMalLMOHHBIX CHCTEM, HCIIOJNB3YEMBIX i
mpefgocTaBineHus ycnyr. lIpoBepka KBaiuQUUUpPOBaHHOH NONNHCH TakXKe MOXKET
OCYLECTBIATLCS C  HCHONB30BAaHHEM  CPelIcTB HHGOOPMAIMOHHOH  CHCTEMBEI
AKKPEIMTOBAHHOIO YIOCTOBEPSIOIIEro IEHTPA.

3.3.6. Ilpuem 3ampoca O TIPeNOCTaBIeHHH MYHULMOANBHON YCAYTH #
nokymMeHTOB B M®@I[ ocyuecTBusieTcss B COOTBETCTBHM C  COIVIAIIIEHWEM O
B3aHMOIEHCTBHH, 3ax/IO4eHHbIM MexIy MOL] u oprasoMm, nOpenocTaBISIOIIAM
MYHULUATANBHYIO YCIYTY.

3.3.7. PesynpTaToM agMUBHCTPaTHBHOH IIPOLEIYPHl SBIALETCS PETHCTPALHS
3alpoca O NpPeNOCTaBleHHH MYHHUIWIATLHOH YCIYTH H IOKYMEHTOB 3asiBHTENsS B
YCTaHOBIEHHOM IMOpANKE WM OTKa3 B [pHeMe JOKYMEHTOB 10 OCHOBAHHIM,
YCTaHOBJICHHBIM IMYHKTOM 2.12. aIMUHUCTPATHRHOTO periaMeHTa.

3.4. PaccMoTpeHMe  JOKYMEHTOB, HEOOXOMHMEBIX U1 [IPENOCTABICHHS
MYHHUHIANEHOH YCIVTH W IPHHATHE pelleHHs o npermocTasienun (00 oTKase B
IPeJOCTaRICHIH ) MyHHIIUTIATTEHON YCIIYTH.

3.4.1. OcHoBaHHeM [NIg HaYalla AOMHHHCTPATHBHOH MIPOLENYPHl SBISETCS
IIOJy4eHHEe OTBETCTBEHHBIM 3@ HCHONHEHWE aJIMHMHHCTPAaTHBHOH [poueIypel,
MYHUIUANBHEIM CIYKalllUM OpraHa, IpeJOCTaRJSIONIEr0 MYHHIUIATBEHYIO YCIYTY,
3apeTHCTPUPOBAHHOIO 3ampoca O MPeNOCTaBIeHHH MYHHMUMIMANBHON YCIYTH H
IJOKYMEHTOB.

3.4.2. OTBercTBEHHBIM 33 MCHOONHEHHE aJAMHHHCTPAaTHBHOM IpOUEXypHI
ABIIAETCS CIELUANMUCT Oprada, IPeJOCTARIAIONEer0 MYHULUOANBHYIO YCIYTY, B
COOTBETCTBHHU C HOJKHOCTHBIME O0S3aHHOCTIMH.

3.4.3. OrpercTBeHHbIH 32 HCHOJHEHHE aIMHHUCTPATHBHON MPOLETyPHI
paccMaTpuBaeT 3alpoc O MPeAOCTaBICHUY MYHHIHIAIBHON YCITyTH ¥ AOKYMEHTHI HA
COOTBETCTBHE  TpebOBaHHSM  3aKOHOHaTelbecTBa  Poccmiickoit  Pepepaumm,
YIAOCTOBEpSACh, YTO MJOKYMEHTHl HOTApHUaNIbHO 3aBEPEHEI, CKPEIUIEHbl IeYaTsAMH,
HMEIOT HaUIekalllie MOIIIMCH CTOPOH MIJIM ONpPEJEeNeHHBIX 3aKOHOHATEIhCTBOM
Poccuiickoit Penepanun J0HKHOCTHBIX JIHII.

3.4.4. Cpox ucHoNHEHHsS AaIMHHHCTPAaTHBHOH IIpOLEAYpEl He  JOJDKEeH
IpeBbIIaTh 26 KaJleHOapHBIX JHed co [OHS [OPeNlCTaBiICHHA 3adBICHHS H
COOTBETCTBYIOIIUX HNOKyMeHTOB B Opray, IpegoCTaBBIIOMUA MYHHIUIATBEHYIO
ycnyry. Cpok MpHOCTaHOBNEHHWS (NPOUICHXA) NPOLEAYPHl IMOATOTOBKH ApXHBHOIM
CIIPaBKH He MOXKeT npesbinaTe 30 jqHell 1 He BXOOUT B OOMUH CPOK IpelOoCTaBICHUA
YCIYTH.

3.4.5. PesynpTatoM agMHHHCTPATHBHOK NpPOLEAYPEl SBISETCS MPHHITHAE
pellleHns O IpefocTaBieHur (06 OTKa3e B IPEIOCTABICHHH ) MYHHIUIIAIEHOM YCIYTIH
1 HOJTrOTOBKA IIPOEKTOB pellIeHUi. B peleHun HoKHb! OBITE yKa3aHbl BCE OCHOBAHMA



OTKa3za M3 MyHKTa 2.17. aJiMUHMCTPAaTHMBHOTO perjaMeHTa B MpefoCTaBICHHH
MYHHUIMIAIBEHOH YCIyTH.

3.5. Hanpasnenue 3asgBHTENIO pelleHus O InpejgocrapieHur (00 orkaze B
IIpefOCTaBIeHNIH ) MYHHIIMITATBHONH YCITYTH.

3.5.1. OcHOBaHMEM nN1 Havajla AaIMHHUCTPATHBHOH NPOLEIYPHl SBISETCS
IOMNHCAaHWE PYKOBOIHUTENEM Oprafa, IPeJOoCTABIAIOIIEr0 MYHULMNATBHYIO YCIYTY
pelIeHus o mpenocTasieHdn (00 0TKaze B IPeAoCTaABISHUH ) MyHUIIUIATLHOR YCIYTH.

3.5.2. OTBeTCTBEHHBIM 3a HUCIONHEHHE aIMUHHCTPaTHBHOH IPOLENypEl
apigercs cnenuanuct OpraHa, IPeIOCTABIAIOIIETO MYHHLUHMIATBHYIO YCIYTY, B
COOTBETCTBHH C JOJIKHOCTHBEIMH O043aHHOCTIMH.

3.5.3. OTBeTCTREHHBIH 32 HCTIONHEHUE AMUHKCTPATHBHOA TPOLEIyPHI:

3.5.3.1. BelmaeT 3asBHUTENIO 4pXMBHBIE CIPaBKU B Ha3HAUEHHOE BpeMS HIIH
HAMpaBIsIeT eMY JaHHbIC TOKYMEHTHL [IOYTOBLIM OTHPABJIEHHEM IIPOCTHIM MMHCHMOM IT10
azpecy, YKasaHHOMY B 3asSRJICHUY;

3.5.3.2. BerjaeT 3adBHTENI0 OTBET 00 OTKa3e B MPEeNOCTAaBICHHH APXWBHBIX
CIPaBOK WM HAIpPABISeT €My JNaHHLI OTBET NPOCTHIM HMHCEMOM IO aipecy,
YKa3aHHOMY B 3asIBICHHMH.

3.5.4.B cayuae mnpencTaBneHHI 3asBUTENeM JOKYMEHTOB, HEOOXOIWMEIX B
COOTBETCTBHHM C HOPMATMBHBIMM [PaBOBLIMH aKTaMM IS  IIpPeIoCTaBICHHS
MYHHUHTANBHOR yciyrH, yepes M®I] cpox npuHATHA pellieHHs O IpelOCTaBIICHUH
MYHHIMIIANBHOR YCIYTH UIU o0 OTKase B ee NPeAOCTABJICHHH HCUYHCILISTCS CO IHA
nepenadsn MOI[ Takux JOKYMEHTOB B OpraH, NMPEAOCTABNSIOMHA MYHHIHOAIbLHYIO
YCIYTY.

3.5.5. B cmyuae mpemocTtaBieHHS YCIYTH C WCIIONB30BAHWEM ENHMHOIO moprana
IIPH HaJIM49UH TeXHHIEeCKOH BO3MOXKHOCTH B JHYHOM KabuHere 0TOOpa)aeTcsa CTaTyc
«HMcnmomeno», B mnone «KoMMmeHTapuit» orobpaxacrcs TCKCT CACOYIOHICTO
colepxanus «[IpHHATO pelleHMe O IpelOCTAaBICHMH YCIyru». Bam HeoOXommmo
[IOIONTH 32 pelieHreM B BEJOMCTBO «JaTa» K «BPEMS».

B cnyvyae oTkasza B NpeoCTaBIEHUH YCIYTH B JHYHOM KaOumHeTe Ha EmxwHOoM
[IOpTajie IpH HaJIMYUK TeXHHUYECKOH BO3ZMOXXHOCTH OoToOpakaeTcs craTyc «OTkazy, B
none «KommeHnrapufi» oTobpaxaeTcs TeKCT CIemyIOLlero coxepxandsa «Ilpunsato
pemeHue 00 OTKa3e B OKa3aHWM YCJIYI'H, HAa OCHOBAHHH «IPHUYHHA O0TKa3a».

3.5.6. Cpok BbIauu (HalpaBleHHs Mo ajpecy, YKa3aHHOMY B 3asBIeHHH, THOO
yepes MOI) 3agBuTenro AOKyMeHTa, IIOATBEPIXKIAIOIIETO IPHHATHE pPELIeHUS O
IpeJOCTaBIeHHH MyHHIMNANeHOH ycnyrn (o6 OTKase B  TNIPeJOCTABJICHHH
MYHUIUNANBHON yciayrd) — 3 pabounmx HHS €O JAHS NUPUHSTHS COOTBETCTBYIOIIErO
pelleHns;

3.5.7. Pe3yneTaroM aJMMHHUCTPAaTUBHOH MIPOLEAYDPHI SBIAETCSA IPENIOCTaBICHHE
3asgBHTENI0 AapXUBHBIX cOpaBok Jnubo oreera o0 oOTKasze B TNPelOCTABICHHH
MYHUITHIANBHOH YCITYTH.



4, (I)OprI KOHTPOJIA 3a HCHOJHEHHEM aAMHHHCTPATHBHOI'O peErjlaMeHTa

4.1. OOt KOHTPOIE NpPeNOCTABICHUs MyHUHUIIANBEHOW YCIYTH BO3JIOXEH Ha
pykoomutenss  OpraHa, TOPeJOCTABISIONIETO  MYHHIMIANBHYIO  YCIYTY, B
COOTBETCTBMH € JOMKHOCTHBIMY 0053aHHOCTIMH.

4.2, Texym#i  KOHTpOJNBE COONIONEHMS  TIOCIHENOBaTEIbHOCTH W CPOKOB
ACIOJIHEHHUS AaJMHUHUCTPAaTHBHBIX JEHCTBUH M BBIIOJHEHHS aJIMHHUCTPATHBHBIX
HOpoIeayp, ONpeAeNeHHBIX aJAMMHHCTPATHBHEIM perjiaMeHTOM, OCYIIeCTRIAeTCH
pykoBomureneM OprasHa, @penOCTaBISOIIEr0 MyHHIMIANBHYIO  YCIOyry, B
COOTBETCTBUH C JOKHOCTHBIMH 00S13aHHOCTAMH.

4.3. KoHTponp 32 IMOJAHOTOM W KauyecTBOM IIPEIOCTABIEHHS MYHULMNATLHOU
YCIYyTH BKIIIOYAeT B cebs INpPOBENEHWE IUIAHOBBIX M BHEIUIZHOBBIX IPOBEPOK,
BEIABICHHE M YCTpaHEHHe HapylleHWH I@paB TrpakIaH U OpHUIMYECKHX JIUI,
paccMOTpeHre, IpHHATHE pellieHHH K IIOATOTOBKY OTBETOB Ha oOpalleHusd
3asBUTeNed, comepKallMX KanoObl Ha pelleHus, nelicteug (OesgeiicTBue)
JIO/DKHOCTHBIX JIHIL.

4.4. Ileppongu4HOCT, M CPOKHM I[IPOBENEHHS IIPOBEPOK YCTaHABIHBAIOTCS
PYKOBOAMTENEM OpraHa, IpeJoCTapiAIolero MyHHIHUNAIbHYIO YCIYTy, HO HE PEKE,
9eM OJHUH pa3 B [of.

4.5. OcgopanysMu [ IIPOBEIEHHS BHEIUIAHOBBIX MPOBEPOK IHONHOTEL H
Ka4eCcTBa NPEeOCTABICHH MYHULIMITAIBHOH YCIYTH ABISIOTCS !

4.5.1. nocTynnenue aHbOpMALHH 0 HapyIIeHUH MONOXKeHUH
aIMHHHCTPATABHOTO periiaMeHTa,;

4.5.2. nopydyenne pyxopogutesns Oprata, IpefOCTABIAIOMIEr0 MYHHITUIIATBHYO
yCIyTY.

4.6, PesynpTaTel TOpoBepkH OGMOPMISIOTCS aKTOM, B KOTOPOM OTMEYaroTCH
BBISIBJICHHEIE HeOCTAaTKH U TPEIUTOKEHUS 110 X YCTPAHEHUIO.

4.7. [1o pesynpraTaM IpOBENECHHBIX IPOBEPOK B CIlydae BHISBICHUS HApYLIEHUH
Ipap 3asBUTeNel obecnednBaeTca IPUBICUEHNHE BHHOBHEIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOIATeNbCTBOM Poccuiickol @enepanuu.

4.8. JlomXHOCTHEIE THLa, MYyHHIHITABEHEIE CIyKalue oprasa,
IIPENOCTABIIAIOMIErO MYHUIHENATEH YO YCIIYTY, HECYT MEPCOHANBHYIO
OTBETCTBEHHOCTh 3a IIPABHIIBHOCTE M ODOCHOBAHHOCTL NPUHATHIX pemieHmi. Tarxe
OHH HecyT I[IepCOHalbHYK) OTBETCTBEHHOCThH 3a COOJIOJeHHE CPOKOB H
YCTaHOBJIEHHOI'O IIOpSKa IIPeIOCTaBIeHNs MYHHIIUNAIBHOH YCIYTH.

4.9. TlepconanpHas OTBETCTBEHHOCTh MNOJDKHOCTHBIX JHI, MYHHIHIIAIBHBIX
CITy)XallNX OpraHa, NMPEIZOCTABIIAIOIIET0 MYHHUUIANBHYIO YCIYTY, 3aKpeIuisercs B
IODKHOCTHEIX MHCTPYKLIHSX B COOTBETCTBHHM ¢ TpeOOBaHHAMH 3aKOHOJATENbCTBA
Poccutiickoit Denepanun.

4.10. KoHTpons 3a npefocTaBjieHdeM MyHHMUHIAIBHOM YCIYTH, B TOM YHCIE CO
CTOPOHBI TpaxiaH, HX oObelWHEeHUH H oOpraHu3anuil OCYILECTBISETCS IIyTeM



HONy4YeHus MHPOpMaUMH O Hanuuaum geHcTeuit (Oe3meHcTBu) MOIKHOCTHBIX JIMII,
MYHUILUTIANBHLIX CHY)KalUX, a TakKe [IPUHHMAeMBIX HMMH peLIeHH# HapylleHHH
ONOXEHHH HOPMATHBHBIX IIPABOBBLIX aKTOB, YCTAHABIMBAIOIINX TpeboBaHMA K
IPENOCTABNEHHMIO MYHHIUTIAAEHON yCAYTH U aAMUHACTPATHRBHOTO periaMeHTa.

4.11. /Insg ocyiiecTBIEeHUS KOHTPONA 3a MHPelOoCTaBICHHEM MYHHIMIIANBHOM
YCAYTH TpakaaHe, UX oObeIMHEHHS W OpraHH3ald¥ HMMEIOT NpPaBO HAUpPABIATH B
Opraf, [PefOoCTaBIIOIIANA  MYHHLUUOATBHYH)  YCIYTY, HHIAMBHAYAJIbHBIE W
KONIEKTUBHBIE  oOpalleHHMs ¢ [pPe/UIOKCHUSIMH,  PEKOMEHIAIMIMH  II0
COBEPUIEHCTBOBAHUIO KAYECTRE M MOPIAKA OPEelOCTaBIeHUS MYHHUIIMIIATBHOR YCITYIH,
a TaxKe 3adBNeHMs W KanoOHl ¢ coolIeHreM O HapyIIeHHH TOJDKHOCTHBIMY JIHIAMH,
MYHUILMANANBHBIMEA ~ CIYXXaUIMMK, NIPeJOCTaBAIOIIAME MYHHLHNANBHYI) YCIYTY,
TpeOOBaHUH aIMHHHCTPATHBHOTO PETTAMEHTa, 3aKOHOB ¥ HHBIX HOPMATHBHEIX
PaBOBLIX  aKTOB M OCYLIECTBISITH  HHBle  JeWCTBMA, IPENLyCMOTPEHHBIE
3aKOHOZaTellbcTBOM Poccutickoit Menepariy.

5. Hocynednbiil (BHecyneOHBIH) NOPAIOK 00:KATOBAHUS pelleHH H
aedcTeHi (De3neHcTBHSA) Oprana, NpefoCTAB/SIIOIEI0 MYHHIHIAIBHYIO YCIYTY,
a TAKJKe ero JOJIKHOCTHBIX JIHII

5.1. 3asiBuTens uMeeT OpaBo Ha oO)kanoBanwe paedcTBuit (Ge3meldicTsus) wu
pelleHylt opraHa, npeaocTaBIsoero MyHUIUIANBHYI YCIYTY, HOMKHOCTHBIX JIHIL
Opraga, IpPEeNOCTABISIOLIEr0 MYyHHIMIANIBHYIO YCIyry, mubo MyHHIHIATILHBIX
CJIy>KaIlKX B focyAebHOM (BHeCYieOHOM) IIOpSIKe.

5.2. 3asgBUTens uMeeT upaBo 00paTHTLCA ¢ KanoOoi, B TOM 4HHCIE B
CHEIYIOINUX CIy4asx:

5.2.1. HapylIeHHe cpoKa PErucTpalMy 3anpoca 3asdBHTENd O NPeNOCTaBIeHHU
MYHHUIHMIIAJIBHOH YCIYIH;

5.2.2. gapyulenue cpoxa NpefdoCTaBIeHUs MyHUIIMNIATLHOH YCITYTH;

5.2.3. rpeboBanue [peACTaBIeHNUS 3asgBUTEIEM JOKYMEHTOR, He
IPeJyCMOTPEHHBIX HOPDMAaTHBHBIME INIpaBOBBIMH akTaMi Poccuiickoii Denepanumu,
IlepMckoro xpas, MyHHLOUNANBHBIMHM IIPABOBBIMHM aKTaMH M M[pefOoCTaBIeHHUs
MYHHIHIIAIBHOR YCIYyru;

5.2.4. oTka3 B mpHeMe NOKYMEHTOB Yy 3asBHTENs, NPEINCTABIEHHE KOTOPHIX
NPEdyCMOTPEHO HOPMAaTHBHBIMH IIPaBOBBIMH akTaMM Poccufickoit ®emepanuwy,
[lepMmckoro kpas, MYHHILHUNAIBHBIMH TPAaBOBHIMH AKTaMM JJIS IPEJOCTABIEHUS
MYHHIUNAIBHOH YCIYIH;

5.2.5. OTKa3 B NpeloCTaBeHHM MYHHIMNAILHOH YCIYTH, €CTU OCHOBAHHA IS
0TKa3a He NpelyCMOTpeHbl QelepalbHBIMY 3aKOHAMH U IPHHIATEIMA B COOTBETCTRHH C
HUMH HHBIMM HOPMATHBHBIMH IIpaBOBBIME akTaMu Poccuiickoit ®enepanmium,
[lepmckoro kpasd, MyHUITHIIATEHBIME ITPABOBEIMH aKTaMH;



5.2.6. TpeboBanne ¢ 3agBHTeNs NPH NPEAOCTABICHUN MYHHIHOANBHOR YCIyrH
naTel, He MNpelycCMOTPEHHOH HOPMATHBHBEIMHU IIPABOBBIMH aKTaMH Poccuiickoit
Denepanyn, [lepMekoro kpast, MyHHIIUIATEHBEIME TPABOBBIMH aKTaAMU;

5.2.77. orxkas Opraga, OpeAOCTaBISIONIEr0 MYHHIHUIANBHYI) YCIAYTY, €ro
JNOJZKHOCTHOI'O JIMLA, B UCIPAaBIeHUM JOMYIIEHHBIX ONeYaTOK ¥ OIIKUOOK B BBLAAHHBIX
B pe3yibTaTe NPENOCTaBICHUS MYHHIUIIANbHOH YCHYTH JOKyMeHTax Jaubo
HapylleHHe YCTaHOBJIEHHOIO CPOKa TaKWX UCIIPaBIECHUH.

5.3. Kanoba nomKkHa comepKars:

5.3.1. HaumeHoBarue Oprada, OPenOCTaBJSIOWEIO MYBHUMIAIBHYIO YCIYTY,
AOJDKHOCTHOIO JIHIa, pelleHs U aeficTeus (Oe3nelicTBre) KOTOPBIX 00KATYIOTCH;

5.3.2. baMunuio, UM, OTYECTBO (IIPH HANMYMH ), CBEJIEHUS O MECTe KUTEILCTRA
3agBuTens - GU3NUECKOro nuna b0 HauMEeHOBaHHE, CBEICHHS O MeCcTe HAaXOXIEeHW s
3agBUTENS - IOPHIMYECKOro JHIa, a Takxe HoMep (HOMepa) KOHTAKTHOTO TeledoHa,
aznpec (azpeca) SIeKTPOHHOH TIOYTHI (MIpyt HANMYHK) M IIOUYTOBEIA afgpec, 0 KOTOPLIM
TOJDKeH OBITH HallpaBieH OTBET 3agBUTEINO;

5.3.3. ceemeHus 00 oOKamyeMbIX pelleHHsSX H AelcTBusx (Oe3nelicTBHr)
Oprasa, IpegoCTaRISIOMEr0 MYHHIUIIATEHYIO YCIYTY B €70 AOJKHOCTHOTO JIHIA;

5.3.4. 1OBOIEI, HA OCHOBaHWH KOTOPBIX 3asBUTENEL HE COTJIaCeH C pelleHueM H
neficteuem (Oesnmeiicteuem) OpraHa, MpeIOCTABIAIONICIO MYHHIUIATBHYIO YCIYTY,
ero NOJDKHOCTHOTO JHNa. 3asBUTENeM MOTYT OBITh IIPEICTaBICHBI NOKYMEHTHI (MpH
HaJIM4YUH ), TOATBEPIKAAOIINE TOBOABI 3agBUTEIIL, THOO UX KOITHH.

5.4. B cayyae ecnu kanoba momaeTrcs yepes MpefCcTaBUTENS 3asBUTEN, TAKKE
NpEICTaRNgeTcs MOKYMEHT, MNOATBEpKAAIOIIMA MOMHOMOYHS Ha OCYIIECTBIIEHHE
JEeHCTBUM OT UMEHH 3aSBUTES.

5.5. Kanoba ma pemenme u  geiictBue  (OezxelicTBue) — opraHa,
NPEeAOCTARMAIONICIO MYHHIUNAIBHYIO YCIyry, HAOJUKHOCTHoro nuna, Oprana,
MPeAOCTABNAIOIIET0 MYHUIIUNABHYIO YCIIYTY, [ogaeTcs B MUCbMeHHOH GopMe, B TOM
yucie IpH JIHYHOM IIpHeMe 3asBUTENs, WIM B IeKTpoHHOH ¢opMe B Oprax,
IPeNOCTABIAIOMIANE MyHHITUNIANEHYIO YCIYTY.

5.6. Kanoba  Ha  pemenume, npuHATOS  pykoBomuTenem  Oprana,
[PEeOCTaBISIOEr0 MYHUIMOAIBHYIO YCIYry, nojaerci pykoBoautenro Oprasa,
NPeOCTaBIAOLIEr0 MYHULIUIATEHYIO YCITYTY.

5.7. Xanoba nomgaercs B MUCEMeHHOH hopMe Ha OyMaKHOM HOCHTENE:

5.7.1. HemocpencreeHHo B Xaduensapuro  Oprasa, IpenoCTaBIAIOLIEro
MYHUILIHIANBHYIO YCIYTY;

5.7.2. mo4TOBEIM OTIIpaBicHHEM N0 azapecy (MecTy HaxoxneHus) Oprana,
YIOJIHOMOHYEHHOIO Ha pacCMOTpeHHe Xkanob;

5.7.3. B Xoe NMHYIHOrO npHema pykoBoautenss OpraHa, yIOJAHOMOYEHHOTO Ha
paccMoTpeHue xKanoo.

5.8. Bpems npuema xanobd Oprada, YHNOJIHOMOYEHHOIO Ha PacCMOTpPEHHE
xanod, CORNasaeT co BpeMeHeM NPeIOCTARIeHU S MyHULIUIATBEHOH YCIYyTH.



5.9. Kanoba Moxer OpITH MoOJaHa 3asBUTENeM B DJIEKTPOHHOH (hopMme
HOCPEHCTBOM:

5.9.1. no anextpounod rnoure Oprasa, NPeAOCTARLIIONIEr0 MYHHIHIAILHYIO
YCIYTY;

5.9.2. yepes Exuubiil nopTal Npd HAUIMYKUY TeXHUYECKOH BO3MOKHOCTH;

5.9.3. uepes opunuanbHBIA caliT;

5.9.4. mopran ¢enepanbHOR rocymapcTBeHHOM HHQOPMAIMOHHONW CHCTEMEL,
obecneunBaromui npounecc gocynebHoro (BHecyneGHoro) o0xanoBaHUsl pelleHHH u
IefcTBUE (Oe3mefCTBUA), COBEPIIEHHBIX NPH NPEIOCTABJIEHHH I'OCYIapCTBEHHBIX H
MyHHIUOANBHBEIX YCIAYI OprasaMiy, NIPENOCTABIAIOLIMMHA TOCYIapcTBeHHBIE U
MYHMIMOANbHBIE YCIYIH, HX JODKHOCTHBIMM JIHMUAMH, TOCYIapPCTREHHBIMH H
MYHHLIWOAIbHBIME CAY)KallUMH (Jajee - cHcTeMa AocyneOHOro 00XalOBaHHA) C
KCIONB30BaHHEM MH(DOPMALIHOHHO-TeIeKOMMYHUKAITHOHHON ceTH «HTepHeTY.

5.10.1lpu  momage  xajnobbl B SJEKTPOHHOM  BHAE  HOKYMEHTEHI,
NOATBEpPKAAIOHe IIOJHOMOYHS Ha OCYINEeCTBIEHHe NeHCTBHH OT MMeHH 3asiBHUTENS
MOTYT OBITH IIpeAcTaBIeHHE B (OpME 3JIEKTPOHHBIX TOKYMEHTOB, IIOAIMHCAHHBIX
DICKTPOHHOM HOANMCBIO, BHUI KOTOpPOH HpenycMOTpeH  3aKOHOIATeIBCTBOM
Poccuiickoif ®emeparuy, IpH 3TOM IpeAcTaBIeHHe TOKYMEHTa, YAOCTOBEPSIOIIETO
JIMHHOCTE 3asBUTeEIN, He TpedyeTcs.

5.11. XKanoba moxeT ObITh HofaHa 3ageuteneM depez MOLIL. Ilpu noctynnernn
xanober MOI] obecneuynBaeT ee nepegayy B OpraH, YIHOJHOMOYEHHBIH Ha
paccMoTpeHHe xanod, B NOPIIKEe M CPOKH, KOTOPHIE YCTAaHOBIEHBI COTJAllieHHEM O
B3aMMOJEHCTBUH, HO HE II03[Hee CIeAyIoUero pabodyero AHS €O AHA NMOCTYIUICHHS
XKanoOHL

5.12. B oprase, ynojJHOMOYEHHOM HA PACCMOTPEHHE Kanod, OmpemessioTcs
YIONHOMOYEHHBIE HA PacCMOTPCHHC Kalob JOMKHOCTHBIE JHLa, KOTOpbIe
obecrieyyBatoT:

5.12.1. npueM u paccMOTpeHHe Kajlod B COOTBETCTBUH C TpeOOBAaHUSIMHE CTaTEH
11.2 depnepanpHoro 3axkona or 27 wmona 2010 r. Ne210-03 «O6 opraHnzanuu
IIpeIOCTaBIEHHUS FOCYTaPCTBEHHBIX U MYHHLIMITATTEHBIX YCIIYTY;

5.12.2. nanpaBnenre xano0 B YIOJHOMOYEHHBIH Ha pacCMOTpeHHE KajloObl
Opras.

5.13.)Kanoba, moctynmpmass B opras, YIOJIHOMOHEHHBIH Ha pacCMOTpEHHe
Kano0, TOANEXHUT pPEerHcTpalllK He Mo3ZHee CIeAyIoIero pabodyero NHS CO jIHs ee
TIOCTYTINIEHUS.

5.14.B cny4ae ecimu xanoba nopaercs uepes MOII, cpoxk paccMoTpeHus
XaJoOBl UCUHCIsIeTCs ¢O AHS perucrpauuy xanodel B Oprane, ynoJHOMOYEHHOM Ha
paccMoTperne xanob.

5.15. XKanoba, nmocrynupmas B Oprad, YIONHOMOYEHHEIH Ha paccMOTpeHHE
Xanmod, MONNEeKUT PAacCMOTPEHHWIO JODKHOCTHEIM — JHIIOM, MYHHIIHIATBHEIM



CIIyXallyM HaJeJeHHBIM IIOHOMOYMAMH II0 PacCMOTPEeHHIO Xamnohd, B cpox 15
paboumx aHEH cO IHSA ee perHCTpallii.

5.16.B  cnyuae oOxanoBanms oTkaza OpraHa, TIpedoCTABISIOIErO
MYHULMIANBHYO YCHIYry, au00 MOKHOCTHBIX JHI, B IIpHeMe JOKYMEHTOB Y
3agBuTeNd TMO0 B MCIPaBIeHHH AONMYLICHHBIX ONEYaTOK H OMWOOK WIH B CiIydae
obxanoBanysa 3asBUTeNeM HapyIUeHHMs YCTAHOBIEHHOIO CPOKa TAKWX HCIPaBICHUH,
’Ka1oba paccMaTpuUBaeTCs B CPOK 5 paboumux JHEH co IHS ee perucTparity.

5.17. Ilo pesynprataM paccMOTpeHus sxanobel OpralH, YIOTHOMOYEHHBIR Ha
paccMOTpeHHe Xallod, NpUHMMaeT peieHHe o0 YHOBICTBOPEHHH JXAloOBI, B TOM
YHcie B (POpME OTMEHB! NPUHSATOrO PEIlIeHUs, UCIPABISHUS TOMYIEHHEIX OPraHoM,
NPEJOCTARISIOIINM MYHUIUIATEHEYIO YCIYTy, OIIeYaTOK W OMMOOK B BHJAHHBIX B
pesyNbTaTe I[pefoCTaBlIeHHs MYHHIOHDANBHOM YCIYyrH JOKYMEHTaX, BO3Bpara
3a4BUTENII0  IEHEXHBIX CpeACTB, B3MMaHHE KOTOPBIX HE IPEXYCMOTPEHO
HOPMATHBHEIMH IIpaBOBBIMH akTaMH Poccuiickoit ®ejepauun, HOPMATUBHBIMH
IpaBOBEIMH akTaMH llepMckoro kpas, MYHWIWIIAJNBHBIMHM INPABOBEIMH AKTaMH, a
TaloKe B HHBIX QopMax, mdo o oTKase B ee YIOBNETBOPEHHH.

5.18. Ilpn YIOBJIETBOPEHUHA Kano0bl Oprax, IIPeOCTaBIOIIHA
MYHHLIMIIAIbHYIO YCIYTY, NPHHHMAeT HCYEPIBIBAIOIIHE MEpPhl IO YCTPaHEHHIO
BBISIBICHHBIX HAPYIIIEHTI.

5.19. B ciy4ae ycTaHOBIEHHI B XOJE HIH IO PE3yNBTATAM PACCMOTPEHHS
KajoObl NPHM3HAKOR COCTaBa aJMHHHCTPATHBHOTO NIPABOHAPYIUEHHS HIIM TIPH3HAKOB
COCTaBa IIPECTYIJIEHMs, IO/DKHOCTHOE JIXIO, YIIONHOMOHYEHHOE Ha DPACCMOTPEHHE
XKanob,  He3aMe[UIMTE/bHO — HAaOpaBiieT  COOTBETCTBYIOIIHE  MATEPHUANBl B
YIOJHOMOYEHHLIE rOCYAapCTREHHBIC Opratbl, OpPraHbl MECTHOTO CaMOYTIPABIIEHHS.

5.20. OpraH, YHOONHOMOYEHHBIH HA pacCMOTpeHHe Xanol, OTKasblBaeT B
YIOBICTBOPCHMHM KaI00B! B CIACAYIOIINX CIydasx:

5.20.]. panu4re BCTYNMBILETO B 3aKOHHYIO CHITY pellleHHs Cyia, apOuTpakHoro
cyla 1o xaiobe 0 TOM e IpeMeTe U 110 TeM K€ OCHOBaHMAM;

5.20.2. nogada »anoObl JWIIOM, TOJTHOMOYHS KOTOPOIO HE HOATBEPXKIEHE B
IOpPsiAKE, YCTaHOBIIEHHOM 3aKOHOAATeNsCTBOM Pocculickoilt @eneparumy;

5.20.3. Hayupe pemwieHUs 1o kajobe, NMPUHATOTO paHee B COOTBETCTBHH C
TpeboBaHuaMH HacToAulero [lonoxeHus B OTHOINEHHUHA TOTO Xe 3asgBHTENS H IO TOMY
XKe MpeaMeTy JKaloOkbl.

5.21. Opran, ynorHOMOYeHHBIH Ha PacCMOTPEHHUE KalOObI, OCTABIAET Xamody
Ge3 oTBeTa B Cliyyae HaMuds B KI00€¢ HENEH3YPHBIX JMGO OCKOPOHTENBHEIX
BEIPXKEHHUI, YIPO3 XHM3HM, 3JOPOBHIO H HMYILECTBY AOIDKHOCTHOTO JIHIlA, 4 TAKKe
YJIEHOB €r0 CEMBU, COOOIIUR 3ASBUTEINIO, HAIPaBUBIIEMY XKal00y, O HEJOMYCTHMOCTH
370yHOTpeOIeHIS IPaBOM.

5.22. B ciay4ae OTCYTCTBHS BO3MOXKHOCTH IPOYHUTATh TEKCT XKanoObl, GaMIIHIO,
¥Msd, OT4ecTBO (NpH HanW4uu) M (WIH) HOYTOBBIH ajpec 3asBUTENs, YKA3aHHBIE B
Kamobe, orBer Ha KanoOy He JaeTcd W OHa He TIOMJIEXKHT HaIpaBIeHHIO Ha



PAacCMOTpEHHEe B TOCYHApCTBEHHBIM OpraH, OpraH MECTHOTO CAMOYIPaBJICHHS HIIH
JOJKHOCTHOMY JIMIY B COOTBETCTBHMH C WX KOMIIETeHLHell, 0 ueM B CpoK 7 AHEH co
J(Hsl PErucTpailyy XKanobpl coobmaercs 3asBHTENIO, eciy ero GamMuNisl W IIOYTOBEIHA
azpec IOINA0TCS IPOYTEHHIO.

5.23. OtBeT 1o pe3yimbTaTaM PACcCMOTPEHMs  KanoOBl  IOJIMCHIBAETCH
YIIOJIHOMOYEHHBIM  JOJKHOCTHBIM  JIHLOM  OpraHa,  YIIOJHOMOYEHHOIO  Ha
paccMOTpeHHe XKajnod, W HalpaBIsIeTCsl 3assBUTEI0 He MO3OHEe OHA, CASHYIOUIEro 3a
ITHEM IPUHATHS pelieHHs, B MHCbMEHHOH GopMe.

5.24. Tlo xenaHuro 3afBUTENd OTBET IO Pe3YJbTAaTAM PACCMOTPEHMS K005
TPEACTABNLETCSA He [I03Hee OHsA, CIENYIOINero 3a JHeM NPHHITHS pellieHns, B popme
3NEKTPOHHOI0 JOKYMEHTa, HOINHUCAHHOTO 3NEKTPOHHOMN NOANKCKIO
YIIOJIHOMOYEHHOI'O Ha paccMOTpeHHe Kalodbsl IOKHOCTHOrO Juna ¥ (BITH)
VIIOJTHOMOYEHHOIO Ha pPacCMOTpeHHe KajoOsl opraHa, BUI KOTOpOH YCTaHOBIEH
3akoHOHaTenscTBOoM Poccuiickolt ®epepanns.

5.25. B oTBeTe IO pe3ynbTraTaM pacCMOTPEHH JKalo0bl YKa3BIBAIOTCS

5.25.]1. HauMeHOBaHHEe oOpraHa, pacCMOTPEBIIEro  Kanxoby, JOKHOCTb,
daMuiInsg, UM, OTYECTBO (IPH HANMYMH) €ro JODKHOCTHOTO JIHIA, MPHHSABIIETO
pelieHue 1o xamnobe;

5.25.2. yoMep, naTa, MECTO NPHMHSITHS PeEIIeHHS, BKIIOYasd CBeIeHHA O
JOJKHOCTHOM JIHIIe, pelleHne Uik felicTre (be3nelcTBHE) KOTOPOro 00XKaIyeTcs;

5.25.3. dpamumus, uMs, 0TIeCTBO (IPH HAIHYHH ) UK HAMMEHOBAHHE 3asgBUTEII;

5.25.4. ocHOBaHUA AT OPUHATHA PEIIEHHS 10 Kalobe;

5.25.5. mpuHAToe 1o xanobe pelneHue;

5.25.6. B cnydae ecau xanoba npuzHaHa 0OOCHOBAHHOW - CPOKH yCTpaHeHHS
BBISIBJICHHBIX ~HApPYLUEHHH, B TOM HYHCIE CpPOK TWPENOCTaBIEHHs Pe3yiIbTaTa
MYHUUMIAIBHOR YCIYTH;

5.25.7. cBeneHHs O mOpANKe 06KaIOBAHM IPUHSTOrO 110 XKaaobe pelueHus.

5.26. 3asBUTEND BIpaBe 00XKaTOBATh pelerns U (win) nelictus (OesnelicTaue)
oprasa, [pefdoCTAaBIAIOLIEr0 MYHUUMIIANBHYIO  YCAYTY, MAODKHOCTHBIX  IIHII,
MYHHIHIATEHEIX CIYXAlMX B IOPAAKE B COOTBETCTBHHM C 3aKOHOIATENHCTBOM
Poccuniickoi @enepanui.

5.27. 3agButens  BOpaBe  oOpaTHTBCA B CYi B COOTBETCTBHH  C
3aKoHOIarenbcTBOM Poccuiickoit Pepepamyu ¢ 3aiBlieHHMeM 00 OCIApHBAHHH
pemneHu#, medcTBHH (Oe3yelicTBHA) OpraHa, IpPeOCTaBISIOINEIO MYHHIMIMATLHYIO
YCIYTY, JOMKHOCTHBIX JIML, MyHUIIUIATBHBIX CIYKAIIHX.

528.B cinygae ecnu IS HANHWCAHHS 3aABIeHHMs (xkanobel) 3asBuTeNo
HeoOxonumel uHGopManus u (WNIH) JOKYMEHTBI, HMEIONIME OTHOLIEHHE X
NPENOCTABIEHA0  MyHHUMIAABHOM  yciyrm d  Haxonsamuecs B Oprane,
IIPEAOCTABIAIOIIEM MYHULHIANBHYIO YCIYTY, COOTBETCTBYIOUIHE HHOOpMALUA MU
IOKYMEHTBI IPEACTaBIASIOTCS eMy Il 03HaKoMieHHs ¢ OpralnoM, NMpeoCcTaBIsomIM
MYHHIUHITATBHYIO YCIYTY, €CIH 2TO He 3aTparuBaeT Ipasa, CRODOABI ¥ 3aKOHHBIE



HHTEPECH! HPYIHX JIHL, 4 TAKXKE B YKA3aHHBIX HMHPOpMalWM ¥ JOKyMeHTaxX He
COIEepXKaTCsl CBEACHHMsS, COCTaBISIOLINE T'OCYZAPCTBEHHYIO HIIH HHYK OXpaHAeMYIO
benepansHEIM 3aKOHOM TaHHY.

5.29. OpraH, nNpeNoCTaBISOIIANA MYHULHMITANBHYI YCAyry, obecmedHBaeT
HH(GOpMHpOBaHUe 3asBuTenell o Topsake OOKATOBaHMA pPelIeHWH H OeHCTBHM
(besmeficTBHA )opraHa, MPeJOCTABISIOMEr0 MYHHIMIANLHYIO YCIYTY, HODKHOCTHEIX
JUL, MYHUUMIANBHBIX CAYXallEuX II0 CPeACTBOM pa3MellleHus HHPOpPMaIld Ha
CTeH[laX B MecTaX NPeJOCTaBlIeHHd MYHHLUUIATRHBIX YCIYT, Ha oGHIMaIbHOM caifre,
Ha EnuHoM mopraie.

5.30. HeticTBus (Ge3nelicTBrE) DOMMKHOCTHBIX NHUIL, MYHHIIMIAIBHEIX CIIYKaIIHX
opraHa, IPeIOCTABISIOIIET0 MYHHULMNANBHYK) YCIYTy, W pCLIeHHS, NPUHATHIE MMH
IIPH TIPENOCTABIEHUM MYHUIMIIANBHOR YCIyTd, MOTYT OBbITh 00:Kal0BaHBI 3agBUTENIEM
B ApOWTpaxHOM cCyAe WIH cyze oOleldl IOpHCAMKIHNH [0 MeCTy HaXOKIeHHS
OTBETYMKA B TOPSAKE, YCTAHOBIEHHOM NEeHCTRYIOMIUM 3aKOHOIATEIBCTBOM.



IIpunoxenue 1

K aAMHHHCTPAaTHBHOMY
periaaMeHTy

10 OPeIOCTaBICHHIO
MYHHLIUNAIBHON YCIYTH
«[IpenocraBnenne
apXUBHBIX CIIPABOK»

AHKETA - 3AABJIEHUE Ne

1. damupias, HMS, 0TYECTBO
YHCJIO. MECSIl M TOJ POKIEHHI
JHIA, O KOTOPOM 3aiipaliuBaeTcs
CITPABKA

2. 1.0, KOoTopas Orina B
3alpalliBaeMeId  IepHox  {(ns
SKEHIIHH)

(VS

K10 3anmpamupaer

4., Hatel poxnenus pered (4umeno,
MeCsIl H FoJ] POXAEHHs), eCIlH OHH
OBIIM B 3arpalidBaeMbli [IEpHOI
(1St sKeHNIHA)

5. Aupec d Homep ‘restedona 3asnuress

6. Cmocod BLIIA9H CIpaBKH

Hyycnoe  nodyepkuymeb: — (TU4HO,  HANpagume  no
aopecy....)

7. Lens zanpoca

HyarcHoe noduepkuymes: (oopamaenue  newcuu 1o
gospacmy, — nomepu  KOPMuibyd, — UHEATUOHOCIIU,
Ab2OMHOMY — CIIQDICY,  BOCCMAHOGACHUE  MPYO0GOL

KHUNCKU)
8. Tounoe wazpanwe paboThl, yuebwl, | Havano pabotsl. yuedsl (uneno. | Koneu padorel.  yuebui | Jlomxn
Ciy76b1 MECSIL Ton) {(aucno. Mmecqr. rof) OCTb.

3BaHHUE

9. O ueM zanpamldBaeTcs cripaBka (HVKHOE NOMYEPKHYTE):

~TPYJOBOM CTaXe C 1o
c 1O
-0 3ap/IaTe c 0
c 3(s)

1 Cornacen (a) Ha 06paloTKy, NPEIOCTARNECHHBIX MHOIO, IIEPCOHANLHEIX JAHHBIX

Jata

Toamnucs




Cornacue na oﬁpaﬁoncy NEPCOHANRBHBIX TAaHHBIX

(thamumus, UM, OTYECTBO)

3aperuCcTpHpOBaHHEIN(as) 1o ampecy:

JOKYMEHT, y,IIOCTOBEPHIOLHHﬁ JHYHOCTE.

(HaHMeHOBaHI’Ie JOKYMERTA, YIOCTOBEPAKOLLETC IHYHOCTE, CEPHS B HOMCD,

CBEAEHHUA ¢ 0aTe BblAAYH NOKYMEHTE H BLIHABEICM €0 OpraHe

Ha ocHOBaHWMH llomoxkeHHs o 3amiMTe, XpaHeHmu, o00pabotrke ¥ Iiepenade
nepcoHanbHeIX JaHHEIX B MbBY «Apxus UYalKOBCKOro TOPOACKOTO OKPYyran,
yIBepxAeHHoro mpukazomM MKY  «Apxur HaHKOBCKOIOo MYHHUIHIATLHOTO
paitona» Noe 30-on ot 25 mekabps 2017 r. v B Hengx NONy4eHHS MYHUIIMIATHHEIX
yciryr MbY «Apxus HallKOBCKOTO TOPOIACKOTO OKpYyTa»

AaKW corJgacHe

MBY «Apxue YailKOBCKOro rOpOACKOrO OKpYTay

Ha 00paboTKy CNeyIOUX MOUX IIEPCOHANBHEIX TaHHBIX:

(baMmITHg, UM, OTYeCTBO (B TOM U¥CNe NpeipLayinue QaMuind, UMeHa H
(MITH) OoTUECTBA B Clydyae MX M3MEHEHM); UMCIO, MECSI, oM POXKIEHHUSI; MECTO
POXKAEHHS; “HPOPMalts O FPaKIaHCTRE (B TOM HHCIIE TIPeNbIAYIIHe TPakIaHCTBE,
HHBlE TpaXAaHCTBa); BHUJ, CepHsi, HOMEpP MHOKYMEHTAa, YIOCTOBEPSIOIIErQ
JIMYHOCTH, HAUMEHOBaHHE OPraHa, BBIIABIIErO ero, jara BHIIAYH; aapec MecTa
KHUTENbCTBA  (Qjpec perucrpauuy, (QakTHUYeCKOro MNpPOKHBAHUA), HOMED
KOHTaKTHOTO Tene(oHa WM CBeAEHUS O IPYrux crocodax cBsi3d; HHPOPMAIHS O
CEMEHHOM TMOJIOKEHHY, COCTABE CEMbH; CBEACHMS O TPYIOBOH AesSTeNbHOCTH,
cBefells o TnpodeccHOIaNLIoOf Mepemonroronke W (MNH)  TIOBBILCHAH
KBaMH(QHEKAIMH; WHBIX TEePCOHANBHEIX JAHHBIX, HEOOXOAUMBIX IS MOCTHIKEHHs
HACTOAIUEH LIeId.

Hacrosmee cornacue neficTByer co JHS ero INOANMCAHKMA AO AHA OT3LIBA B
NMCBMEHHOHR (hopMme.

Hara [Mopnuck Pacmmdporka



Ilpunoxenne 2

K aIMHHUCTPAaTHBHOMY pEerjIaMeHTy
T10 IPEAOCTaBISHUIO
MYHHUHIAIBLHOH YCIYTrH
«[IpegocrapneHne apXUBHBIX
CIIPaBOK»

{HazBaHue apxuBa)

{nouTOBLIH HHAexe. agpec)

(tenedion. dakc) (ampecar)

No

{nara)

Ha Ne oT

Apx¥BHas cpaBKa

OcHopanue: ©. , Om. , J. , JL.

PYKOBO,ZLHTEJ]B OpraHu3anui

(nonmnmck) (pacurngpoBKa NOAMNCH)
Ilegats

HcrnonauTens, Tenedon



IIpunoxenne 3

K aIMHHHCTPATHBHOMY PETIIaMEHTY

O TIPeAOCTABIEHI IO
MYHHIIMIANBEHOR YCIyru

«Hpe,I[OCTaBJ'IeHHe aApPXHBHLIX

CIIPpaBOK»

BJIOK-CXEMA
IIPEJOCTABJICHNS MYHUIIUIIAIBHON YCIYTH

[Mpuem 3ampoca 0 IPesOCTaBIeHHH MYHHIMIIAIBHOM YCIIYTH
1 TOKYMEHTOB

X

IIpoBepka COOTBETCTEHS 3AIPOCa U IPUNAraeMbIX TOKYMEHTOB TpeDOBAHHAM
aIMEHHCTPATHBHOIO PeriaMeHTa

! )

Perucrpanus 3anpoca VeenomieHne 00 0TKA3E B
H JOKYMEHTOB, HEOOX0OAUMEIX npueMe JOKYMEHTOB
LIS TIPEIOCTABICHAS

MYHHIIUTIATBHOH YCIIYTH

!

Pacemorpenune HOKyMeHTOB, HEOOXOMHMBIX JIUIS TIPE/I0 CTABIECHHUSI
MYHHRIMIIANIBHOR yeilyrH (IpH HeoOX0AMMOCTH HallpaRieHue
MEKBEIOMCTBEHHEIX 3aIIPOCOB)

! !

[puasaTre peurerns 06 0TKa3e
B IIpelOCTaBIICHUH
MYHHIHUITANLHOR YCayTH

[TpunsaTHe pemesus o
NIpeIOCTABICHHUH
MYHHUIHNATEHOH YCIYTH

! !

3aBepUieHHe IPEIOCTaBIeHAS MYHUIUMIATBHON yeayTH:
- IPEJI0CTARACHHE APXHUBHEIX CIIPABOK;
- BEIAa4a (HanpaBleHHe) 3asdBHTENIO 0TBeTa 00 OTKa3e B Npe/OCTABIEHHH
ApXHBHEIX CIIPABOK;
- epeajipecalys 3anpoca i 0TBET 3agBUTENI0 O epeapecalyy 3anpoca




