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06 yreep:xkaenuu Ilonoxkenusn o

KOMHTETe AOKYMeHTANHOHHOIO

obecieyennss u  uddoOpMAHOHHBIX

TEXHOJIOTHil AJMHHHCTPALMN

Yajixopckoro MYHULHNATLHOTO

paiioHa

Ha ocHoBanmy Ycrasa HallkoBCKOTO MYHHLIMITAIBHOIO palfoHa, BO UCIIOTHEHHE
pemerust 3emckoro Cobpamms YaikoBCKOTO MyHHIMNANBHOIO pakoHa oT 24
Qeppanst 2016 roma Ne 757 «O6 yTBepiAeHMM CTPYKTYPBI aJIMHHHCTPAIHH
YaiikoBCKOr0 MYHHIHUIIATBHOTO paifoHa» | B IENIX CO3LaHus Oojnee 3QheKTUBHON
CHCTEMBI  YIPABICHUST W  COBEPILUSEHCTBOBAMMS  CTPYKTYpPBI  aAMHHHUCTPAlMU
YaliKOBCKOTO MYHUITHIIAIBEHOIO paloHa

[NOCTAHOBJIAIO:

1.  VYreepauth mpuiaraeMoe llonoxeHue 0 KOMHTETE HOKYMEHTAHOHHOIO
obecrieueHns W WH(POPMAIMOHHBIX TEXHOIOTHA aIMHHHCTpaLuH JaiKoBCKOIro
MYHULUIIAIBHOTO paioHa.

2.  TlpusHaTe yTPaTHUBHIMMM CHIy OTACHbHBIE IIOCTAHOBIEHUS IJIABBI
YalKOBCKOrO  MYHHIMHNANbHOrC paffoHa ©  agMuHHcTpanuud  YalkKoBCKOro
MYHHIMIAIBHOIO paloHa!

ot 20 urons 2010 roma Ne 1723 «O6 yreepx)aeHun [lonoxeHus 0 KOMATETE TIO
JIENOTIPOU3BOACTBY U padore ¢ ofpallleHWSIMH TpaXHaH aIMHHHCTpalUH
YalikoBcKOro MyHHLIMIIANLHOIO paloHa,

oT 22 oxTsa6ps 2014 roga Ne 1895 «O BHecenun m3MeHeHus B Ilonoxenue o
KOMUTETE 110 JENOMPOU3BOACTRY U paboTe ¢ 0OpalleHUAMH MPXIAH, YTBEPKICHHOE
HOCTAHOBNIEHHEM IJ1aBhkl UallKOBCKOro MyHHMIIHNainsHOro paifoHa or 20.07.2010 Neo
1723»;

ot 09 anmpens 2015 roma Ne 604 «O BHeceHHH m3MeHeHu# B [lonoxenue o
KOMHUTETE MO JeNONPOUZBOLCTRY H paboTe ¢ oOpalleHusAMU IpaKAaH, YTBEPKACHHOE
MOCTAHOBNEHHEM TNaBbl UalKOBCKOTO MyHHIMIANbHOro paiona or 20.07.2010 Ne
1723»;

or 10 mapra 2016 roga Ne 181 «O Brecenun uaMeneHuil B [lonoxenue o
KOMHUTETE 110 JENOMPOU3BOACTBY U padoTe ¢ 0OpallleHNs MY IPaXaH, yTBEPKISHHOES
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MIOCTAHOBJIEHHEM IJ1aBbl HalKOBCKOr0 MyHHUIUIIAIBHOTO patioHa oT 20 uromns 2010 r.
No 1723».

3.  IlocranoBneHHe omyOIHKOBaTh B MyHHIIMIANbHOI razete «Oruu Kamom»

U pa3MecTUTh Ha OoQUUMaIBHOM  caiiTe agMUHUCTpauud  YalHKOBCKOIo
MYHHUIUNAIBHOTO paioHa.

4. KonTponp 3a HCHONHEHHEM ITOCTAHOBIEHHS BO3JIOKHUTH Ha IIE€PBOTO
3aMECTUTENs TIJIaBbl MYHHULMIAIBHOTO pailoHa — TJIaBbl  aIMHUHHUCTPALUM
YailkoBCKOTO MyHHLIMIIAIBHOTO paiioHa, yrnpasisolero aenamu Hosukosa ALA.

' 1aBa MyHHILIMITAJIBHOTO palioHa —
riaBa aMMHHACTpaLUu YaliKoBCKOIro ;_/ =
MYHUIUIIAIBHOI'O pailoHa %;,;» [O.I'.Boctpukos
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YTBEPXKJIEHO
IIOCTAHOBJIEHHEM
aaMUEMCTpaLy YalKoBCKOrO

MYHULUIIATIBHOIO palioHa
0T 26.04.2016 Ne 373

HOJOXEHHUE
0 KOMHUTETE JOKYMEHTANHOHHOro obecnedyeHns H HHHOpPMALHOHHBIX
TeXHOJOTHH agMuHHCTpau i YaHKOBCKOT0 MYHHUHMIIAJLHOIO paliona

I. O0mue nonoxeHns

1.1. KoMuTeT H#OKyMeHTalHOHHOro ofecnedyeHus ¥ WHQOPMaLMOHHBIX
TEXHONIOTHH aAMUHHACTpalul YalfKoBCKOrO MyHHIUIIANBHOrO pailoHa (manee -
KOMHTET) SBJSIETCS CTPYKTYPHBIM IOAPa3sHeleHueM ajMUHHCTpalMd YalKoBCKOro
MYHHLHMNAIBHOTO palioHa.

1.2. KomurerT B cBOeH JeATENBHOCTH pykoBoAcTByeTcs KoHcTuTynwmeil
Poccuiickoit ®epepanuu, GenepanbHbIMH 3akoHaMK, axramu  IIpesnienra
Poccutickoit Penmepanuu u llpaButennscTBa Pocculickolt OPepepauuu, akTaMu
[IpaButensctra [lepMckoro xpas, YcrapoM HaliKOBCKOr0 MyHULMIIAIBHOIO PalioHa,
NOCTAaHOBIEHUAMH H pacropsDKeHHSAMH  angMuHUCTparumy  YaliKoBckoro
MYHULIMNAIBHOTO paiioHa, HOPMaTHBHO - IPaBOBLIMU U METOIWUYECKUMU
JOKYMEHTAMH [0 BOIIpOcaM JOKYMEHTAIMOHHOTO obecreueHus: U paboThl apXHBOB,
BOTIpOCaM yrpaBlieHus B cepe wH(OPMAIMOHHBIX TEXHOJIOTHH K NpPefOCTaBICHHS
MYHUIUIIANBHEIX YCIIYT, a Taloke HacToswuM [lonoxenuem.

II. CTpykTypa H opraHu3auus ynpapJjeHnsl KOMHTETOM

2.1. CrpykTypa, IITaTHOe pacHHCcCaHHe KOMHTeTa YTBEPIKIOAIOTCs IUIaBOMH
MYHHUIUMIIATBEHOrO paifoHa — rnaBoif afiMUHHCTPanuK YalKOBCKOTO MYHHILIUNIANBEHOIO
paifoHa (manee — rjlaBa MYHHUIMIIJIBHOrO paifOHAa) IO IPEJCTABIEHUIO TEPBOTO
3aMEeCTHTeNsl IUVIaBhl MYHUUWIANBHOIO paloHa -~ TIJaBbl aAMHHUCTPalHK
HaiikoBCKOro MYyHUIMITANBHOrO paloHa, YHpaBISIONIETo AeslaMu (Zjanee — NepBblil
3aMecTHTeNb [JIaRbl).

2.2, Kommrer mopoTdeTeH TIJaBe MYHHIMITAILHOTO padona. OnepaTUBHO
KOMUTET [IOJOTYETEH [1EPBOMY 3aMECTUTEIIO [VIaBEHI.

2.3. Komurer BO3raBIseT Ipelceiareib, KOTOpBIH HazHayaeTca U
ocBOOOXKJAeTCA OT MAOJUKHOCTH  INAaBOM  MYHHUMIANBHOrO  palioHa, 110
IPENCTABICHUIO TIEPBOr0 3aMeCTHTENs IMaBbl. JJOMIKHOCTE Npeacearelss KOMUTeTa
SIBTISIETCS TTIABHOH AOJDKHOCTBIO MYHHITHITATBHOM Iy OB

Hpyrue paboOTHHKH KOMUTETZ SBISIOTCS MYHHIMNAIBHBIMH CIYXAIHMH,
Ha3HAYAIOTCS ¥ OCBOOOKIAIOTCS OT JOJDKHOCTH INIaBOH MYHULMIIATBHOr0 paioHa I1o
OpeACTARISHHIO NIpeiceaTeNs KOMUTETA U COrMacOBaHHIO ¢ MIEPBBIM 3aMECTUTENIEM
IJ1aBBbI.

B raTHOM pachMcaHuy, B YacTH Kacalollledics KOMHTeTa, MOIYyT OBITh
pabOTHHUKM, WCHIONHSIIONMEe OOSN3aHHOCTH [0 TEXHHUeCKoMy oOecredeHuIo

MHEA



JEATSJIbHOCTH aiMHHHCTDallH YaitkoBcKoOTO MYHHIIHII&NIBHOTO pafIOHa, HE
ABJIIOMIHCCH MYHALMUIIAJIGHBIMHA CIIYKAIITHUMH.

2.4, Hpe,uce,n;a'reﬂb KOMHUTETA OCYIICSCTBIACT PYKOBOILCTBO KOMHUTCTOM Ha
NPUHIHUIE CAMHOHAYAMMA 11 HEeCET NEPCOHANEHYKY OTBCTCTBEHHOCTD 34 BHIHIOIHEHHE

3a7a4, BO3JIOXKCHHBIX Ha KOMHTET, € YHeTOM IMOpaB, IIpeNOoCTaBJICHHLIX €My
HaCcTOAIIUM [NTonoxeHnuemM.

2.5. B cocTtaB xoMuTETa BXOOAT:

2.5.1. cextop uHQOpPMAaTHU3ALNUH;

2.5.2. CeKTOp MYHULIMNAILHBIX YCIYT.

2.6. CexTopa BO3IJIABIAIOT HAaYaJIbHHKU CEKTOPOB, HasHayaemele U
ocBoOOXKAaeMbple  OT  JIOJDKHOCTH  [JaBoil  MyHHLMIANbHOro  palioHa IIo
IIPEICTaBICHUIO IIPeICeNaTeNs] KOMHUTeTa, COTTaCOBAaHHOMY C HEPBhIM 3aMeCTHTENEM
raaBel.  JIOKHOCTE HAYajgpHMKA CEKTOpa SBJSETCS Benyllied  IOIKHOCTHIO
MYHHUIMIIATBEHOHN CITyKOBL.

Jpyrue paGOTHHKH CEKTOPOB Ha3HAYaXOTCS H OCBOOOXKIAIOTCA OT AOJDKHOCTH
[NIaBOH MYHHITHITAJILHOTO paioHa 1o NpeAcTaBIeHHIO IpeAceAaTels] KOMHTETA.

2.7. PaOOTHHKH KOMHTETa OCYLIECTBIAIOT HCIIOJNHEHKE CBOUX oDs3aHHOCTEH B
COOTBETCTBHH C JOJDKHOCTHBIMHA MHCTPYKLHAMH, YTBEPKICHHBIMY PacIIOpsKEHUAMHU
aagMHHHCTpanuH YalKoBCKOTO MyHHIMIAABHOIO palioHa.

2.8. KomureT HeceT OTBETCTBEHHOCTh 33 MCIOJNB30BAaHHME H COXPaHHOCTH
repboBoii mewatu (¢ repboM  YaHKOBCKOrO  MYyHUIUNAIBHOIO  paHoHa)
aAMUHHCTpay JalKOBCKOTO MyHHIIMIIAIBHOIO palioHa, a Tak JKe KPyriyio redarh
¢ HauMeHOBaHHeM «J[J1% JOKyMeHTOBY», WITAMIIOB IJisl YHNOPSAOYEHHUS U YCKOPEHUS
NeJI0NIPOU3BO/ICTRA.

KomureT uMeeT OnaHKH, MeYaTH Y IITAMIIbl YCTAHOBJIEHHOTO 00pa3a.

I11. OcroBubIe 32024y

OCHOBHEIMH 3a/IauaM¥ KOMUTETA SIBJISTIOTCS

3.1. opraHmzaius HHQOPMANFOHHOIO M NOKYMEHTALMOHHOIO ofecrieyeHus
OeITeNILHOCTH IJIaBhl MYyHMIWIIANBHOTO paloHa K anmapata aJAMHUHHCTpalUu
UaiKOBCKOr0 MYHHUMIIANBHOTO palioHa, PYKOBOACTBO, KOOPAUHAIUA, KOHTPOIb 3a
UCTIOIHEHUEM TOKYMEHTOR;

3.2. obecnieucHre HYHBKUHOHUPOBAHUS €IHHOM CHUCTEMBI e0NpPOU3BOJACTBA B
aIMHHHACTpanyd YaHKOBCKOr0 MyHHIMHAJIBHOIO paHoHa ¢ UCIOTB30BAHHEM
HHTETPHPOBAHHON CHCTEMBI 3JIEKTPOHHOI'O HOKYMEHTOOOOpOTa M IIpOrpaMMHOIO
KOMIUIEKCca « ABTOMATH3aMs ASIONPOU3BOICTBAY;

3.3. obecmedeHwe CBOEBPEMEHHOT0, OOBEKTHBHOIO, KaueCTBEHHOI'O
paccMoTpenusl oOpallgHMil I'pa’IaH W KOHTPONb TIPHHSATHS MOTHBHPOBAHHBIX
peLIeHHH 110 UX CYIIECTBY;

3.4. coBeplueHCTBOBaHHE (GOPM H METONOB JMENONPOU3BOACTBA HA OCHOBE
TIPHMEHEHHS COBPEMEHHOM KOMIBIOTEPHON TEXHHUKK ¥ IPOrpaMMHOTO ObecnedeH s,

3.5. ofecrnevenne OecnepeCoiiBoro (QYHKUUOHWPOBAHWS ©  PasBUTHIA
IIPOrPaMMHO-aNIapaTHEIX KOMIUIEKCOB C  COONMIOJileHHeM TpeOyeMoro ypoBHA
wH(QOPMaITMOHHOM 6e30I1acHOCTH;

MHITA



3.5, opraHuszauda M KoopAuHAuMs ~— paboT O MCIONB30BaHHIO
HHQOPMALMOHHEIX a3 HaHHBIX;

3.6. xOMIUIeKTOBaHHe, oOecleueHHe COXPAHHOCTH, y4YeT U MCIIONB30BaHUE
apXWBHOro (hoHJa JOKYMEHTOB aJMMHHUCTpalMi YalMKOBCKOrO MYHULMIIATILHOTO
paiiona;

3.7. MeTonMYEeCKOE PYKOBOJACTBO PaboTOH MO BOIpocaM AOKYMEHTAlXOHHOIO
obecrieyeHHA H COXPaHHOCTH IOKYMEHTOB B COOTBETCTBHM C IeHCTBYIOIIMM
3aKOHOJATENECTBOM M HOPMATHBHO-METOMMWYECKOH 0a30d OpraHoB MECTHOIO
CaMOYTIPABIICHHUS;

3.8. opraHuM3anys U KOOpAMHAIMA paboT 10 periaMeHTalldd IIpefoCTaBIeHHs
MYHHLHIIAIBHBIX YCIYT B aAMUHUCTpalMid HalKOBCKOIO MyHHUIIMITANBEHOTO paioHa;

3.9. obecneueHue BejeHus Perucrpa MyHHULIMIANIBHBIX HOPMATHBHBIX
IIPaBOBBIX aKTOB YaHKOBCKOTO MyHHLHIIANEHOIO palioHa,;

3.10. obecnieyeHne opragusanun paboTel ¢ HarpagHbEIMK JOKYMEHTaMH;

3.11. obecnieueHne opraHu3aly CUCTEMBI perucTpauu (y4yera) usbuparenen,
Y4aCTHUKOB pedepeHIyMa Ha TePPUTOPUH JaHKOBCKOro MyHHUMIANBHOIO paloHa.

1V. Oynkuun xoMmuTeTa

4.1. [To obecrieyeHHuto JOKYMEHTHPOBAHUS OpraHu3alMOHHO-
pacropsIUTeTsHO JesiTeTbHOCTH!
4.1.1.8 YCTaHOBIIEHHOM TIOpSAIKE obecredyuBacT OpraHU3aLHI0

IOKyMeHToO0OpoTa B agMHHHCTpalud YallKOBCKOIO MYHHIIHIIAIBHOIO paiioHa,
obecreynBaeT ONepaTUBHOE XPAHEHUE OKYMEHTOR, IIOCIEAYIONIEE UX YHHUTOKEHHUE
WIIH 1epefady B apxuB HalKkoBCKOT0 MyHHIIUIIAIBEHOIO palioHa;

4.1.2. opraHuzyer pa3zpabOTKy HHCTPYKIHH M TMONOXKEHHH @O BOIIpocaM
AeIONpPOH3BOACTBA; obecmeunBaeT KOHTPONb 3a cobmogeHneM WHCTPYKUMH 10
JAETONPOM3BONCTBY B aJMUHUACTpauuy YaWKOBCKOTO MYHHULMIAIBHOTO pailoHa,
[TpaBua OPHAMKO — TEXHUYECKOrOo OQOPMIIEHMS MPaBOBLIX 8KTOB aIMWHHCTPALUN
UHalKOBCKOTO  MYHHIMIIANBRHOTO  paiiloHa W APYTHX  [PaBOBBIX  &KTOB,
PErTaMEHTHPYIOIMX TOJITOTOBKY U MPOXOKACHUE JOKYMEHTOB;

4.1.3.ocyniecTBNsgeT peJaKTHPORaHUE MPOEKTOB NOKYMEHTOB agMUHHCTPALHH
UYallkoBCKOTO MYHHIIWNAIBHOIO paiioHa, M3COTOBJICHUE IIPOEKTOB [IOKYMEHTOB H
IIOIMHHUKOB JIOKYMEHTOB;

4.1.4., OCylLIeCTBISET pEerHCTpaluI0, THPKUPOBAHHE U  PACCBUIKY
NOJNIMMCAHHBIX IIPaBOBBIX aKTOB, a TakkKe 00ecneynBaeT X XpaHeHMUe;

4.1.5. obecrmeuuBaer cBOeBpeMeHHOe onyOnukoBaHue (oOHapogoBaHue)
HOPMATHBHBIX IIPAaBOBBIX aKTOB aIMHHHCTpalUH YalKOBCKOIO MYHHIMIIAIBHOIO
paiiona u 3eMckoro Cobpanus YalikoBCKOro MyHUIMITANEHOTO paiona,

4.1.6. B yCTAaHOBICHHOM IIOpSJIKE HalipaBJAeT IepPedHU H3TAHHBIX IIPaBOBBIX
akToB YaHKOBCKOI0 MYHHIMNANBHOIO paiioHa B LEHTPAIBHYIO TOPOLCKYIO H
MEXIIOCesIeHuecKyo Oubmuorexy, HalKoBCKYIO FOPOACKYIO IPOKYpaTypy.

4.2. TTo obecneyennro oprauusanuy paboThl ¢ JOKYMEHTaMH B COOTBETCTBHH C
TpebopanussMu MHCTPpYKITHH 110 A€TOMPOU3BOACTBY:
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4.2.1. opraHusyeT IIpHeM, paclpelelieHHe, CBOSBPEMEHHYIO DErdcTpallMio,
nepejayy Ha pPacCMOTPEHHE M MCIIONHEHME, OTHPAaBKY, AOCTaBKy NOKYMEHTOB, a
TaKKe CIIPaBOYHO-HHPOPMALIMOHHYI0 paboTy 10 JOKyMEHTaM;

4.2.2. ocymiecTBIsET yUeT 00beMa JOKyMeHToo00poTa;

4.2.3. pazpabaThiBaeT, IPOEKTHpPYeT M BHeApseT ONaHKH JOKYMEHTOB,
KOHTPONHUPYeT MX WU3TOTOBIIEHHE, HCIIONB30BAaHUE CTPOro IO HasHAYESHHIO.
PaspabaTtriBaeT AnE6oM YHHDUIIHPOBAHHEIX (POPM JOKYMEHTOB;

4.2.4. pazpabateiBaeT 0Opa3iibl NevaTei W MITAMIIOB, OCYILECTBIAET KOHTPOIb
3a UX IPUMEHEHHEM;

4.2.5. cocTaBisieT IMPOEKT CBOJHOM HOMEHKIATYPHI Jell aIMHHHCTPaLHK
YaliKOBCKOF0 MYHHUIMOANBHOIO paloHa, IIpeACcTaBlsgeT Ha YTBEPKICHME IVIaBe
MYHHIUIAIBHOrO paiioHa — riase aJMUHUCTPALMK YaWKOBCKOI0 MYHHUIMIIAIBHOIO
palioHa, opraHu3yer ee BHeApeHue U oOecleuMBaeT eAMHBI  MOPSIOK
dopMupOBaHUs, 0QOpPMICHHS yueTa feda, oTbopa, XpaHeHHs, [IOATOTOBKH K CAade B
apXUB U WUCIIOJIH30BAaHUs JOKYMEHTOB H e,

4.2.6. 0600ImaeT CBEOCHHUS O COCTOSHHYU KOHTPONS 32 CPOKaMH HCIIONHEHU
JOKYMEHTOB, MOCTYIIMBIUMX B ajMUHHCTpalyio UYaHKOBCKOro MyHHIHIIAIBEHOTO
paiiona;

4.2.7. OCYIECTBIAET METOAMYESCKOE PYKOBOJCTBO M KOHTPONL 32 paboToi C
JOKYMEHTaMH B CTPYKTYPHBIX IOOPa3sAEHEeHMsX, OTpacleBblX ((QyHKUHOHAIBHEBIX)
oprasax aIMMHHCTpaurK YalkoBCKOro MyHHIHIIANBHOIO paiioHa.

4.3, TTo obecrieyeHUI0 TIOAMOTOBKY K MEpejaye Ha MYyHHILUIANBHOE XpaHeHHE
JIOKYMEHTOB af]MUHUCTpaivi YalKOBCKOIO MyHHIUITANIBHOIO paoHa:

4.3.]1. obecrieuuBaeT COXPaHHOCTh JOKYMEHTOB, y4eT, IOATOTOBKY H IIiepeaady
Ha MYHHUIHMIANbHOE XpaHeHHe B COOTBeTCTBHMM ¢ Ilonoxenuem o6 apxuse
ajMUHUCTpani YalKoBCKOI0 MyHHIHUNAIBHOIO palioHa;

4.3.2.0cymlecTBIsIET  KOHTPONb 332  (POPMHUpOBAHHMEM W  I[IPaBHIIBHBIM
odopmeHEM CTPYKTYPHBIMH nopa3ieNeHHusIMH, OTpacieBbLIMU
(bYHKIIHOHANBHBIMK) OpraHaMy ajMHHHCTpanud YalKOBCKOrO MYyHHIUIIAJIBHOIO
palioHa Iel, MOMIeKaIUX CHadue B apXMBHBIA OTHEN aaMHuHHUcTparyn YalkoBckoro
MYHHIIUNIAILHOTO palioHa, TOTOBHUT M IepefiaeT JOKYMEHTBI MOCTOSHHOIO CpoKa
XPaHCHHs Ha MYHHIMNAIBHOE XpaHeHHe B YCTaHOBIICHHOM ITOPSIIKE;

4.3.3.ocymectBnsger GopMHpOBaHHE JHAel [ OIIEpaTUBHOTO XpaHEHHs,
opraHuzanuu oTdopa NOKYMEHTOB Ha XpaHEHHE WIIH BBIOCICHUS K YHHYTOXKEHHIO
JOKYMEHTOB BPEMEHHOTO Cpoka XpaHeHHs oOecriedyuraer paboTy SKCIEpTHOH
KOMHCCHH. [IpOBOJMT KOHCYJNBTAMH M OKas3blBaeT METOJHMYECKYI0 IIOMOLIb
CTPYKTYPHBIM  IIOJpasfeNieHusM, oTpacieBbiM ((QyHKLMOHAIBHEIM) OpraHam
aaMuHUCTpanuy YallKoBCKOro MyHUIIUIIANBHOTO PaloHa B NPOBEAESHHMH IKCITEPTUSEI
IEHHOCTH JIOKYMEHTOB,

4.3.4 XOMIUIEKTYET apXWUB JOKYMEHTaMH IIOCTOSHHOIO CpOKa XpaHeHHs,
OOKYMEHTAMH BpPEMEHHOro cpoka XpaHeHus (cBeime 10 neT), AOKYMEHTaMH IO
JIMYHOMY COCTaBY, HOKyMEHTaMH JTHUKBHIUPOBAHHEIX CTPYKTYPHBIX IMOApasfeeHui
anMuBEHCTpanuy YallKoBCKOro MyHHUMIIAIBHOIO paioHa;

4.3.5. gns obecriedenus yyera JOKYMEHTOB B aJIMHHHCTparuu YaliKoBCKOro
MYHULMIIATFHOTO paiioHa pa3padaThiBaeT U COCTABISET CBOAHYIO HOMEHKIATYDY
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Iell, TOOOBEIE OIMCH, APYrHe ydeTHEle NOKYMEHTHl apXuBa, y4acTByeT B paboTe
IeHTPATBHON 3KCIEPTHOH KOMECCHH, KOHTPOIHPYeT (OopMHUpPOBaHHE U odopMIIeHHE
JIeN B CTPYKTYPHBIX TTOApa3IeNeHUsX.

4.4, Ilo coBeplICHCTROBaHMIO (HOPM HHGMOPMAILHOHHO - JOKYMEHTAUHUOHHOTO
obecrieueHus:

4.4.1. pazpabaTriBaeT, BHEIpSIET HOPMATHBHBIE H METOAMYECKHE AOKYMEHTBI
[0 COBEPIICHCTBOBAHUIO WH()OPMAIMOHHO - IOKYMEHTAIMOHHOro obecredeHus
IesTeNbHOCTH OpraHM3anui paboTHl ¢ JOKYMEHTaMH, B TOM YHCIe ¢ 0OpallCHHAMY
rpaXkaaH B aIMUHUCTpaiyy JaiKoBCKOro MyHHIMIIATIBHOTO paioHa;

4.4.2. cucTeMaTUYECKH aHAIU3UPYET:

4.42.1. xa4ecTBO COCTaBICHHUS U OPOPMIEHHS INOKYMEHTOB CTPYKTYPHBIMU
TOJ[pa3NeNICHUAMHU, OTPACIeBbIMU ((DYHKIIMOHATEHBIMM) OpradaMy  aiAMHUHUCTPaLUU
HalKOBCKOTO MYHHLUHMIAIBHOIO paloHa, I[IPOXOXKHEHMUS [JOKYMEHTOB, BHOCHT
MIPEIOMKEHH TI0 TOBBIIICHHIO KadecTBa M YAYYIIeHHI0 paboThl, paspadarsiBaeT #
peanu3yeT MePOIPHUATHUS IO COBEPIICHCTBOBAHHIO (OPM U METOA0B paboThl;

44.2.2. obseM noxymentoobopora, paspabaTbiBaeT INPEINIONKEHHS IO €ro
ONTUMM3AIUY U COKPAILEHHIO;

4.4.3. W3y4aeT TOJOXWUTENbHBIH ONBIT paboThl B 00jacTd MHGOPMALHOHHO-
JOKYMEHTAI[HOHHOIO YIPAaBICHUS, OCYIIECTBISET €ro BHEAPEHHE B IPaKTHKY
paboTsI;

4.44. opraHuzyetr cuCTeMarHdeckoe O0y4YeHHE  OTBETCTBEHHBIX  3a
JeMONpPOU3BOACTBO B agMUHHCTpauud UYaHKOBCKOIO MYHHLMIANLHOTO PpaioHa,
IPOBOJKT MHCTPYKTAXKH, HHAMBHAYAILHO KOHCYILTHPYET pabOTHUKOB II0 BOIIPOCaM
MOJATOTOBKHA JTOKYMEHTOB, OpraHu3anuu paboTel € HHMH, HCIIONB30BAHUS
ABTOMATH3NPOBAHHEIX TEXHOJOTHM, OKa3BpBaeT HEOOXOAUMYI0O METOHHYECKYIO
MIOMOILIb.

4.5. Tlo obecneuenuro OecmepeboifHOro GYHKIMOHUPOBAHUS W PAa3BUTHA
HpOTrpaMMHO-aIMIaPaTHbIX KOMILIEKCOB ¢ coOmofeHueM TpedyeMoro ypoBHA
HHGOPMAMOHHON 0e30TIacHOCTH:

4.5.1. ycraHogka, HacTpoitka, TeXHHYECKOE COIPOBOXKIEHUE U 00CIyKUBaHUe
MIePCOHANBHBIX KOMIIBIOTEPOB, CEPBEPOB, CETEBOr0 000Dy IOBAHUT;

4.5.2. opranmsyer paboTy 1O peMOHTY, obeclieyeHuss pacXoAHBIMH
MarepHanamMyl HpUHTEPOB, KOMHPOBAIBHEIX allapaToB, (PAKCHMMIIBHBIX alllapaTos,
HUCTOYHUKOB GecriepeOoiHOro NUTaHNs;

4.5.3. nopgnepxuBaeT B pabOTOCIIOCOOHOM COCTOSHMH M COBEPUISHCTBYET
paboThI IOKATBHO-BEUHUCTUTENBHON CeTH;

4.5.4. opranmsyeT paGoTy IO YCTAHOBKE, BHEAPEHHIO W CONPOBOMKICHMIO
IPOrpaMMHOro oOecCiederus, COCTABIEHHIO peecTpa HHOOPMALMOHHEIX CHCTEM,
ofecriedeHHI0 B3aUMOACHCTBHA ¢ NHIEH3UapaMy U pa3paboTYHKaMM [IPOTPaMMHOTO
obecrieyenus,

4.5.5. opranusyer paboTy 1O ycTaHOBKE M HACTpOWKE  CPEICTB
Kpurrorpadguueckoit moAucH, BeASHHIO peecTpa UM POBLIX MOAIHCEH;

4.5.6. opranmzyer paboTy 1o npuodOpeTeHHI0 00OpPYIOBaHHSA, PaCXOIHBIX
MAaTepHAJIOB, 3allaCHBIX YacTel, IPOrpaMMHOI0 00eCIIEUEH s, yCIyT JOCTyNa K CeTH
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HHTEPHET, a4 TaKXKe COCTaBifieT Uil J3THX Lelell TexHHYecKHe 3ajaHHs [l
OCYHIECTBICHUA MYHUIHIANILHBIX 3aKYITOK.

4.6. ITo opranmuzanuu paboTel ¢ obpallieHUAMY TPaXKaaH:

4.6.1. npuHMMaeT W aHANIWRUPYeT IHChEMeHHBIe oOpalieHMs, oOpaileHHs
rpaXkiaH Mo Tenedony;

4.6.2, OCYHIECTBNsSIET aBTOMATHU3MPOBAHHYIO pEerucTpaluio Bcex ¢opm
oOpallleHuli rpakiad, B TOM YHCIE IOCTYIMBIUMX Ha BCTpeyax C HacelleHHeM, IO
MHCEMEHHEIM - odopMisgeT nAena. HampapnseT HMX Ha PacCMOTPEHHE IJIaBe
MYHHIIUIIANGHOTO paiioHa — rjaBe aJIMUHHUCTpalrdKi YalKOBCKOIO MYyHMIUNAIBHOIO
palioHa;

4.6.3. B COOTBETCTBHU C PE30NIOLHUSMH CTaBUT OOpallleHHsS Ha KOHTPOIb,
CBOEBPEMEHHO HAIPaBIIET UCIOJHHUTENAM, KOHTPOIUPYET YCTaHOBIEHHEBIE CPOKH H
Ka4yeCTRO pazpelleHus obpalieHull rpaxiaH;

4.6.4. mpoBepseT cocTosHME jen o pabore ¢ 0OOpallleHHAMH TPDKIAH B
CTPYKTYPHBIX  TIOJpasfelleHusX, OTpaclieBblX  ((YHKUMOHAIBHBIX)  OpraHax
aZIMHHHACTpalMu  YalWKOBCKOTO  MYHULMIANBHOrO  palioHa, MYHULMNAILHBIX
IPeNNpHATUIX U YUPESKACHHIX, OKA3bIBAeT UM METONMYECKYIO U IPaKTHYECKYIO
TTOMOIILIE;

4.6.5. TOTOBUT OTYETHI O NOCTYIUIEHHH oOpallleHuH rpaskaaH M pesynbprarax ux
paccMOTpeHHs,  aHaJIW3UpyeT  CTATHCTHKY, IpEeACTaBlidAeT  daHaliu3  IUase
MYHUIIMTIANBHOTO paloHa — riaBe aiMuHUcTpanuy YaliKoBCKOro MYHHIUIIAIBHOTO
paifoHa;

4.6.6. npuHEMaeT ydyacTHe B paboTe IO TpHEMY TIpaXOaH IO JIHYHBIM
BOIIpOcaM ¢ TIJaBod MYHHIMNANGHOIO PpaHoHa — IJaBOH agMHHHCTPAlUy
YaltkoBCKOT0 MyHHUIIUITAJIIBHOTO paiiloHa, KOHTPOJIUPYET UCIIOAHESHHE NOPYUCHUH;

4.6.7. MHUIMUPYeT M T[OTOBUT IIPOBEJEHUE COBEILIAHWH [0 pe3yJbTaTaM
paboTel ¢ OOpallleHUusIMU FpaKIaH.

4.7. Ilo obecniedeHuro oprasu3aliui paboThl ¢ HarpaJiHbIMH JOKYMEHTAMHU:

4.7.1. BommonusaeT paboty no GopMHpOBaHHIO, OMOPMIICHUIO HArpaJHbIX e,
WX OTIpaBKA B OTHeN TOCYIapCTBeHHBIX Harpax amnmnaparta IIpaBurenscTBa
[{epmckoro xpas;

4.7.2. mna opraHuzaldd oTOOpa HOKYMEHTOB Ha IIPHUCBOCHHE IIOYETHBIX
3BAHMA MIH HArpaskAeHWIO opIeHamMu H Mepmanamu Poccuiickodl ®Denpepauuu
obecrieurBaeT paboTy KOMUCCHM MO HarpaJHeIM aenaM. [[poBoauT KOHCYIbTallUld H
OKa3BIBAET METOIHYECKYIO TTIOMONIEb CTPYKTYPHBIM IOApa3eeHUsIM aIMUHMCTPaluH
YaiiKOBCKOTO MYHHUMOAUILHOIO  paiioHa, MNpeanpuATHAM, OpraHusanusiM B
oQOpPMIICHHH HarpaJHbIX MaTepHaloB.

4.7.3. ocymiecTBIsIeT KOHTPOJb 33 IOJTOTOBKOH JOKYMEHTOB Ha HarpamIcHue
bnaromapHOCTRIO  agMUMHUCTpauuy  YalikoBckoreo  MyHHILMIIAIBHOTO  padoHa,
briaroyapcTBeHHBIM NHCHBMOM aAMHUHHCTpauuH YalKOBCKOrO MYHMLMIANBHOTO
paifona u [loderHoH rpaMoTOH agMUHHCTpalH YaHKOBCKOIO MYHMIMIAIBHOIO
patioHa, ogopmisier Onanku IlodeTHo# rpaMoThI, blarogapcTBEHHOTO MTHCHMA,
BnaromapsocTst  agMHHHCTpaHH  Ua¥KOBCKOTO MYHHLMNANBHOIO pakoHa B
YCTAaHOBJIGHHOM IIOPSIKE.
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4.8. Ilo opragmzauuu © KoopauHamuu paboT [0 permaMeHTalui
NPeAOCTABNEHH MYHHIUIANBHEIX YCIyT B aAMMUHHCTpamud  YalKOBCKOTO
MYHHIHIIATLHOTO paioHa:

4.8.1. ofecmeuwBaeT COOTBETCTBHE MOpAAKa pa3paboTKH H YTBEPIKIEHMS
aIMHHHACTPATHBHBIX  PErJIaMEeHTOB TMPEeHNOCTaBICHHMS  MYHHUHOANBHBIX  YCIYyT
TpeboBanmsiM PenepansHoro 3axoma ot 27 umions 2010 roma Ne 210-@3 «O6
OpraHu3allyy NPEAOCTaBIEHUsI TOCYZAPCTBEHHBIX M MYHULHINAABHBIX YCIYyI» H
MIPHHATHIME B COOTBETCTBHU C HUM WHBIMH HOPMATUBHLIMH IIPABOBBIMH aKTaMH;

4.8.2. IpOBONHT MOHUTOPHUHI IPUMEHEHHS aJMHHHCTPAaTUBHAIX PErjlaMeHTOR
IPEeSOCTABIICHHS MYHHMUMNAIBHBIX YCIYT Ha MPeIMeT COOTBETCTBHS TPeOOBAHHAM K
KaueCTBY U JOCTYIIHOCTH;

4.8.3. KOHTpOJNMpYeT  pa3MellieHHe  aKTyalbHOH  HHpOpMalHH O
MYHUUMIAIBHBIX ~ ycAyrax  MyHHIMNAaNsHBIX — oOpaszosaHuii  YalKoBCKoro
MYHULMITAIBHOrO paliona B @efepanbHOM peecTpe T[OCYNapCTBEHHBIX H
MYHULIHMIIATBHBIX YCIYT;

4.8.4. obecreumBaeT BeleHUe HHGOpPMalWOHHOIO pecypca «basa 3HaHHHA»
MYHALMITANBHEIX yernyr YalikoBckoro MyHHIMIIANBHOTO paiioHa B MIHTerpHpoBaHHOH
CHCTeMe BIIeKTPOHHOro NoKyMeHToobopoTa [IepMckoro kpas;

4.8.5.0pranuzyeT paboTy 10 NepPeBOLY MyHHUIMIIAIBHBIX YCIIYT B QJIEKTPOHHYIO
bopmy;

4.8.6. obecrieunBaeT B3amMozeiicteue ¢ M®I] no BonpocaM npenocTaBieHus
MYHUIIUIIANbHBIX YCIIYT;

4.8.7. opranuzyer pabotry c mopraioM «OLeHKa KadecTBa MYHMLIUNANBHBIX
yenyr B [lepMckoM xpae»:

- OOHOBMAET MHQPOPMALHIO IO IIOCTABIIMKAM MYHUIUMIAIBHEIX YCIYT
aIMUHACTpalMY HalilKOBCKOI0 MyHHALIMIIANBHOIO paiioHa;

- TIPOBOJIUT aHAaNU3 Pe3yIbTATOB YAOBICTBOPEHHOCTH IpaxcIaHaMi KaueCTBOM
NpeNOCTABNEHUS MyHUIIHIIANEHEIX YCIYT;

4.8.8. opranmsyeTr 1 KOOPIWHUPYET paboTy 110 TIpelOCTaBISHUIO OTYETHOCTH:

- mo gopMme cratuctuueckoro oruyera 1-MY B Peruonansrom cermente I'AC
«YTpaBiieHHe» T10 yCIyTraM aIMUHUCTpald YalKoBCKOTO MyHHUHMIAIEHOTO paioHa
1 yenyraM nocenesuii HallkoBcKoro MyHHIMIIANBHOIO paioHa;

- o ¢opme otueta MHUPC (OMC) B HH}popMalMOHHO-aHAIUTHYECKOH
cucreme Ilepmckoro kpas;

- 110 jocyaebHoMy 00anoBaHuIO AeUCTRUN (Ge30eHCTBISA) AOIDKHOCTHBIX JTHI]
IIPY HPENOCTABNCHUY MYHULIMIATBHBIX YCIYT (CBONHBIH OTUET);

4.8.9. opranusyer paboTy IYHKT4 aKTHBALWHM YYeTHBIX 3amucedl Ha EnuHoMm
fopTaJie TOCYyAapCTBEHHBIX U MyHHUIMIIAIBHBIX YCIIYT;

4.8.10. nposoaur oO0yuarolie CeMHUHaphl, KOHCYJbTAallHH [0 BOIpocaM
perjiiaMeHTally MYHUIMOANBHBIX YCIYr Jid  CIEUUANUCTOB aIMHHHCTPallUd
YalKOBCKOr0o MYHHLMOANBHOTO paloHa, TIOPOACKOrO0 H CEJIbCKHX IIOCENICHHH
HalikoBCKOT0 MyHHLUIANILHOTO paioHa.

4.9. Tlo obecmeyeHHI0 BejfeHHsS Perucrpa MyHHUMIIANBEHBIX HOPMAaTHBHBIX
IIPaBOBEIX akTOB HaltkoBCKOro MyHHIIUIIAIBHOIO paloHa:
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4.9.1. BmIOYAaeT  HOPMATHBHBIE  IPaBoOBble  akTel  JaHKOBCKOTO
MYHULHITAIRHOrO pafiona B PervcTp MyHHIMIANGHBIX HOPMAaTHBHBIX IIPAaBOBBIX
axToB YallKOBCKOro MyHHIUNANbHOro paiiona (nanee — Pervctp MHITA);

4.9.2. ocyliecTBIsIET aKTyaru3aruio nauueix Perucrpa MHIIA;

4.9.3. BHOCHT JONOJHHTENRHBIE cBeteHusd B Peructp MHIIA;

4.9.4.0cymiecTBIsIeT  KOHTPONB 328 CBOCBPEMEHHOCTBI H  IIOJTHOTOH
TpeICTaBIeHHS CTPYKTYPHBIMH TIO/Ipa3 e IeHHUAMH, OTPACIIEBLIMY U
GYHKIMOHANBHBIMY OpraHaMu aAMHHUCTpalmy UYaWKOBCKOTO MYHHUHIIANBHOTO
paioHa, TEKCTOB HOPMATHBHEBIX IIPABOBBIX aKTOB YaHKOBCKOIO MYHHIMHIANBHOIO
paiiona nns BrimoueHus B Peructp MHIIA;

4.9.5. HampaBnseT MyHHUIWIIQIbHBIE HOPMAaTHBHBIE INPaBOBbIE  AKTEI
YalKOBCKOTO MYHHLIMITAILHOrO paifoHa 1Jist BKIIOYEHUS B PETUCTP MYHHLHMIIANbHBIX
HOPMATHBHBIX IIPaBOBBIX akToB llepMckoro xpas Ha OyMaKHOM HOCHTEJIE H B
3JIEKTPOHHOM BHAe, MHGOpManU0 00 HCTOYHUKAX O(QHUIHANLHOIO OIYyOIMKOBaHHS
MYHUIHIIAIFHOTO HOPMATHBHOIO TPaBOBOTO aKTa, a TaKkkKe JONOJIHHTENBHBIX
CBEJICHUH;

4.9.6. obecrnieunBaeT MOCTOSHHOE XpaHEHHE CBeJeHUH, BHECEHHBIX B Peructp
MHIIA B 371€KTpOHHOM BHJE.

4.10. Tlo ofecrieueHHio OpraHW3alMH CHCTEMBl perucrpanud (ydera)
n3bupareneli, VYHYacCTHUKOB  pedepeHiyMa Ha  TEeppUTOpPHH  HaHKOBCKOIO
MYHHIMIAJIBHOr0 paloHa:

4.10.1.06pabarbiBaeT cBegeHHs © rpaxiaHax Pocculickoii @enepanuy,
3apPEeTUCTPUPOBABIINXCS Ha TeppUTOpHH HalKoBCKOr0 MYHMUMNANLHOrO padoHa 3a
OTYETHBI! NIepPUOL;

4.10.2. ofofmaer m[ONy4YeHHbIE CBEJEHHI W TepedaeT HHPOPMAIHIO
cucremaoMmy anMmuHUCTpaTopy ['AC «BrIOopbel» Uit GOpMHPOBaHMS H BEASHHA
TEPPUTOPHATIBHOTO (PparMeHTa perucrpa u3buparenel, y4acTHHKOB pedepeHIyMa;

4.10.3. obecmeuymBaeT TPOBEPKY YTOYHEHHBIX JAHHBIX O BBIABICHHEBIX
HEKOPPEKTHBIX CBEJACHUSK, O TpaXKIaHaX, ydacTHUKaxX pedepeHayMa.

4.11. Hcnonuenwe nyuktoB 4.1. - 4.4., 4.6 - 4.7., 4.9. — 4.10. "acros1ero
pasjena obecneynBaeT mpejacelaTeNb KOMUTETa JOKYMEHTALMOHHOrO obecnieyeHus
W THHOPMAITMOHHBIX TEXHOJIOTUH;

4.12. Hcnonuenue mommyukroB 4.5.1 — 4.5.6. nysxra 4.5. obecneunBaer
cekTop HHQOpPMATH3AIMH KOMHTETra JOKYMEHTAllHOHHOTO ofecHedeHHA H
HHGDOPMAITHOHHBIX TEXHOJIOIHH;

4.13. Hcnonnenve rmoanyuakros 4.8.1 — 4.8.10. nyuxta 4.8. ofecrneunsaer
CEKTOp MYHMIIHIIAABHEIX YCIYT KOMHTETa JOKYMEHTAlIHOHHOro ofecledeHus H
HHOPMAIMOHHBIX TEXHOIOTHH.

V. IlpaBa

Komurer umeeT npaso:

5.1. 3ampamnBaTh U MOAY4aTh OT pabOTHHKOB CTPYKTYPHEIX IIOIPa3AEICHUH,
oTpacieBslx  (QYHKIMOHAIBHEIX)  OPraHoB  aAMuHUCTpanud  HalHKoBCKOro
MyHHLHAIAIBHOTO  paioHa  JIOKYMEHTBI M HHOOPMALIMIO,  CBH3aHHBIE C
OCYIIeCTBICHHEM BO3IOXKEHHBIX Ha KOMUTET 3a7a4.
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5.2. KonTponuposaTh B CTPYKTYPHBIX [OJApa3fellieHUsX, OTpPacieBbIX
(byHKUMOHANBHBIX) OpraHax aJIMMHHCTpalud YalKOBCKOTO MYHHIHIAILHOIO
paitoHa coOJroleHre YCTaHOBIEHHOIO IIOPSIKA TOAMOTOBKH JOKYMEHTOB, TpebOBaTh
OT PYKOBOJHUTENEH BBHINIONIHEHNE YCTAHOBJICHROrO IopsiaKa paboThl ¢ MOKYMEHTaMH,
B T.4. ¢ oOpalleHHsMH TpaKIaH. Bo3BpamaTh WCIHOJHUTENSM JOKYMEHTHI M
TpeboBaTh UX KOPabOTKH B ClIy4asX HapyUIeHHs YCTaHOBIEHHBIX MTPABHIL.

53. TIlpoBoauTr HHCTPYKTaXX pabOTHHKOB amnmapara, CTPYKTYPHBIX
Hmofpa3feneHni, orpacieBelXx (QYHKIUOHANBHBEIX) OpraHoB  aJMHHHCTPaLUH
HalkOBCKOIr0 MYHULMIIANIBHOIO paidoHa 10 BONPOCEM, BXOISILIMM B KOMIETEHUHIO
KOMMTETA.

5.4. Ilpunumars yyacTve B IPOBEIUEHUM COBEIIAHWE U CEMHHAPOB ¢
paboTHUKaMu aAMHHUCTpanuM YaliKOBCKOrO MYHHLMNAIBHOTO palioHa 110
TIOPYYECHHIO TJIaBbl MyHHIIMNIATLHOIO paoHa — IJIaBbl aAMHHHUCTPALMK HaiKOBCKOrO
MYHHUHMITAIHFHOTO paiioHa B 3aCEIaHUAX H COBEIIAHMIX HHBIX OPraHoB.

5.5. BHOCHTE M COTJIACOBBIBATH IIPOEKTHl INOCTAHOBICHHH M pacHOpsHKeHHH
aAMHHHCTpalMH JalKOBCKOro MyHHUIMIIANBHOTO palioHa, N3aBaeMBbIX 110 BOIIPOCaM,
BXOZSUIMM B KOMIETEHIHIO KOMUTETa, a TaKKe IOJNHCHIBATL W BH3HPOBATh
TOKYMEHTEL.

5.6. Onpenenats 3amadyd HHPOPMAIUOHHO - JIOKYMEHTALIMOHHOTO
obecriedeHHsT OEATEIBHOCTH aIMHHHCTpanmMH YalHKOBCKOTO MYHHIUIIANBHOIO
palioHa, TpPUBNEKaTh CIELUATHCTOR CTPYKTYPHBIX MOApa3feleHuil, OTpaclieBbIX
(OyHKIIHOHAIBHBIX) OpraHoB aiMHUHHCTparuy UYaHKOBCKOFO MYHHLIHIAIBEHOIO
paiioHa K y4YacTHIO B CO3/IaHHX W BHEOPEHHH aBTOMATH3UPOBAHHOH ITOATOTOBKH
TOKYMEHTOB U pabOThI C HUMH.

5.7. TIpoBOOHMTH TIPOBEPKH COCTOSHUS JEJONPOH3BOACTBA M OpTaHH3AIUH
apXyBa B CTPYKTYPHBIX IMOAPAa3CNICHHIX, OTpaclieBblx ((DYHKLHOHANBHEBIX) OpraHax
agMHHHCTpaIiyd YalKoBCKOro MyHHIMIIAIBHOTO paioHa.

VI. B3auMooTHOIIeHHA

KoMutet B Iiporiecce oCyIiecTBIeHHs CBONX (YHKIIHH B3alMOIEHCTBYET:

6.1. CO CTPYKTYPHBIMH NOIpa3AeIeHUIMH, OTPACIeBEIMU (QYHKIMOHATBHBIMH
opraHaMH) amMUHHCTpanun YaiikoBCKOr0 MYHHIIHNIANBLHOIO palioHa IO BOMpOCcaM
opraHdzali paboThl ¢ JOKyMEHTaMH, B T.U. ¢ OOpallleHHSIMH TpaXXIaH, KauyecTBa
ITOATOTOBKH ¥ 0QOPMIIEHHUS, IPOXOMACHHS CIIYXKeOHBIX MTOKYMEHTOR, HAIIPaBISHHBIX
Ha KCTIONHEHNE, M KOHTPONS 32 CPOKAMHE UX UCIIONHEHUs, [IOATOTOBKH JOKYMEHTOB K
nepefiaie B apXuB, BHEAPEHHA aBTOMATH3HPOBAHHOM TEXHOJOIMH paboThl C
JOKYMEHTaMHU, KaJIpOBOTO IIPOM3BOJCTBA, OITyOIMKOBAHHA HOPMATHBHEIX IIPaBOBBIX
aKTOB YaHKOBCKOIO MyHHIMIIANBHOrO pailona;

6.2. ¢ paBOBBIM KOMUTETOM aAMHUHUCTpally JafKoBCKOro MyHHIHIIANEHOIO
paioHa - Mo BOIIPOCaM, CBSI3aHHBIM C MOAOTOBKOM IIPOEKTOB PACIIOPSAAUTENBHBIX U
IPaBOBBIX AaKTOB aJMMHMCTpanuu YalKOBCKOr0 MYHMIMIANBHOIO pakoHa
JIOKYMEHTOB, a TakKe MPUMeHeHUsI HOpM AeHCTBYIOLIET0 3aKOHONATEIbLCTBA.

VII. OrBeTcTBEHHOCTD
PabOTHHKY KOMHTETa HECYT IIepCOHANbHYIO OTBETCTBEHHOCTS:
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7.1. 3a HEHCIIONHEHHE WIH HEeHaANexalllee UCIIOJHEHUE CBOUX NOJDKHOCTHBIX
00s3aHHOCTeH, BBIpa3UBIIeeCs] B HEBBIIONHEHHUH (YHKIMH KOMUTETa, 38 ACHCTBHA
win Oe3neiicTBre, BenyIlee K HAPYIUEHWIO IMPaB ¥ 3aKOHHBIX MHTEPECOB IPa)KIaH B
COOTBETCTBHHM € JICHCTBYIOIMM 3aKOHOAATENBCTBOM.

7.2. 3a HecoOnIoAeHWe OrpaHWYEeHHH M  3amlpeToB, TpeboBaHUl O
IPeSOTBPAIIEHHH HIIN 00 YperyJIHpOBaHMM KOH(IHKTA HHTEPECOB 1 HEMCIIOIHEHHE
00s3aHHOCTEH, YCTAHOBNEGHHBIX B  UEJSIX  HPOTUBOJEHCTBUS  KOPPYILIMM
OenepanpabiME 3akoHaMu oT 02 maprta 2007 roma Ne 25-@3 «O MyHUIMTIIATHHOH
cnyxbe B Poccuiickoit @eneparun», oT 25 mexabps 2008 roma Ne 273-03 «O
MIPOTHBOAEHCTBUM KOPPYIUUNY U APYTUMH defiepalbHBIMU 3aKOHAMH.

VIII. OcHoBHBIE kBaaHpUKaAlHOHHEIE TpeboBaHUA K
npodecCHOHAILHLIM 3HAHMAM H HAaBBIKaM, He0OOXOAMMBIM AJIS HCHOJHEHHS
AOMKHOCTHBIX 00SI3aHHOCTEH CNeunaaHCcTOB KOMHTETA

8.1. CenyamucTh! KOMUTETA OOJDKHEL:

8.1.1. uMeTh HaBBEIKM paboTHl ¢ NEPCOHAIBHLIM KOMITBIOTEPOM M JpPYroi
OpPraHH3alOHHOK TEXHUKOM;

8.1.2. uMeTh HaBbIKH PaboThl B WHTEIPUPOBAHHOM CHCTEME IIEKTPOHHOI'O
JOKYyMeHTO000pOoTa, CIEelHATU3UPOBaHHEIX HH(OOPMAIMOHHBIX CHCTEMax, B TOM
yycne B (emepanbHON rocygapcTBeHHON wuH(OpManyModHoi cucTeMe «EXuHbINA
MOPTaj TOCYJAPCTBEHHBIX M MyHUIMIIANbHBIX yenyT (dyHKImi)», «Equnas cucrema
HACHTUQUKAIMKA U ayTeHTUHKaluu B HHPpacTpykType, obecneunBaromieit
HHPOPMAIHMOHHO-TEXHOIOTHYECKOe B3auMoeicTeue HH(MOPMAIMOHHEBIX CHCTEM,
UCIIOJNB3YEMBIX JUISI PEOCTaRIeHNUs OCYIapCTBeHHBIX U MyHUIMNAABHEIX YCIYT B
3NeKTPOHHON hopmen, CrcTemMe MeXXBELOMCTBEHHOTO B3aUMOESHCTBHS.

8.1.3. 3HaTh Tpeboranng PemepalbHBIX 328KOHOB:

or 27 wmons 2006 roma Ne 149-03 «O6 mHpopMmanun, HHOOPMAIIHOHHBIX
TEXHOJOTHIX H O 3alUTe HHQOPMalluu»;

ot 27 urong 2006 roga Ne 152-03 «O mepcoHaNbHBIX JaHHBIXY,

or 02 mast 2006 roma No 59-®3 «O mopsiaxe paccMOTpeHHsT obpallleHuH
rpaxxaal Poccuiickoi @enepanyuny;

ot 09 derpans 2009 roga No §-P3 «O06 obecrieuenun 1oCcTyIIa K HHOOpMaITHH
O JIeSATeNILHOCTH I'OCY IapCTBEHHBIX OPraHOB H OPTaHOB MECTHOI'O CaMOYIIPaBICHUS»;

or 27 wmrons 2010 roga Ne 210-®3 «OO6 opraHmuzanuyl IpPefoCTaBICHUS
rOCYHApCTBEHHBIX M MYHULMNAJILHBIX YCAYD» W IPUHSTHEIX B COOTBETCTBHH C HUMU
WHBIX HOPMAaTHBHEIX IPaBOBBIX aKTOB.
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